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CHANGE LOG

Green highlights throughout this document indicdtanges since last version

DATE DESCRIPTION OF CHANGE

June 2014 Throughout — Removed: Police contact, including mental health information, from
levels of record checks

Throughout — Madified: Non-convictions records will no longer routinely kedeased.

Throughout — Modified: When summary convictions should be disclosed.

Throughout — Madified: PVSC cannot be requested for use outside of Canada.

Introduction — Modified: Added background information leading to current version

Section 2 — Modified throughout.

Section 4 — Modified: Changed title to Verification of a Criminal Record

Section 9 — Added:Exceptional Disclosur@ssessment for Ne@onviction records.

Section 10 — Added: CC, CRA and YCJA section numbers.

Appendix A — Modified: Separatd PIC and PVS®n chart

Appendix B & C —Modified: Updatal to include changes.

Appendix D, E, H, I, J & M — Modified: Formsupdatedo reflect changesPIC now
with PCRC.

Appendix F & G — Added: New application forms fagencies who fingerprint.

Appendix O — Added: List of norconviction offences

September Throughout — Modified: Absolute and Conditional Discharges released for only 1
2013 and 3 years, respectively for PIC an
local file with permissiorior the same time period

Throughout — Modified: PIC and PVSC wilNOT include Diversions and no referen
to the occurrence is permitted (cc s. 717.4)

Throughout—-Mo di f i ed: Police I nvolvement ..a
reported

Throughout —Maodified: Pardon amended to Record Suspension throughouiramt.

Throughout — Modified: Definition of Vulnerable Sector amended for consistency
throughout document.

Throughout—-Modi fi ed: “Shall” to be used f
disclosed/non disclosed in accordance with Policy, Directitesgislation.

Throughout —Modified:* Shoul d” t o be u shendnfoimationisc i
disclosed/notlisclosed upon discretion.

Throughout — Modified: SelfDeclaration changed {&elf) Declaration of Criminal
Record to maintain consistencytivRCMP.

Throughout — Modified: Extrajudicial Measures are not to be released per YCJA
119(4).

Page 3 —Added: Police Services do not have the authority to run a query of the
Investigative databank (129) for a PCRC

Page 14 s. 15 —Modified: Absolute and Conditional Discharge Prior to July 24, 199
Combined Absolute and Conditional Discharges in one section. Dispositions of
Absolute or Conditional Discharge (Adult and Youth) issued prior to July 24, 1992
should NOT be releadeon any record check.

Section 2 — Modified: put in alphabetical order for ease of reference.

Section 4 — Modified: replaced with text from RCMP policy.
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Section 8 — Modified: replaced with more comprehensive instructions.

Section 9 — Added: Definitions for Quashed and Record Suspension

Appendix A — Madified: Summary Convictions all released from local files or with
permission from other service.

Appendix A —Modified: Convictions-separate Summary and Indictable Convictio

Appendix A (Record Type) — Modified: put in alphabetical order for ease of referen

Appendix A (Dispositions) — Modified: put in alphabetical order for ease of refereng

Appendix | — Added:Declaration of Criminal Record Form

Appendix J — Added:RCMP Form 2

Appendix K — AddedReconsiération Request Form

Appendix L — Added:Frequently Asked Questions

March 2011

Guideline first published
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INTRODUCTION

The LEARN Guideline for Police Record Checks is intended to assist police services understand and
apply relevant legislation, policies, procedures dindctives to the processing of Police Record Checks.

It is also intended to promote consistency in processing methods as well as terminology used throughout
the Province of Ontario.To assist applicants and agencies, police services should only ussntige t

Police Criminal Record Check (PCRC), Police Information Check (PIC) and Police Vulnerable Sector
Check (PVSCwhen following the direction of thiguideline

Note this Guideline does not address third party, for profit or not-for-profit companies. For further
information refer to the CCRTIS Dissemination of Criminal Record Check Information Policy.

All decisions relating to Police Record Checks must also be consistent with internal policies and Board
By-laws of the respective police service.

This guideline incorporates provisions of the:

» Criminal Records Act

CPICPolicy and UseManuabk

Freedom of Information and Protection of Privacy Act (FIPPA)

Municipal Freedom of Information and Protection of Privacy Act (MFIPPA)
Youth Criminal Jgtice Act

Ministerial Directive on the Release of Criminal Records (2010)

When originally preparing this guideline, the S@pbmmittee conducted extensive consultation with
stakeholdergncluding

Royal Canadian Mounted Police

Canadian CriminaReal Time Identification Services (CCRTIS)
The Ontario Human Rights Commission

The Information and Privacy Commission

Volunteer Toronto

Justice for Children and Youth

Ontario Association of Patient Councils

Community and Legal Aid ServisédProgram

. Canadian Mgtal Health Association Ontario
. Psychiatric Patient Advocate Office
. Police Record Check Coalition

The original guideline was released in March 2011.

On February 26, 2014, the OACP Board of Directors passed two motions regarding record checks in the
Province of Ontario.

Motion #1 - Short Term Recommendations

1. Public education about the benefits and limitations of Criminal Record Checks

2. Presumptioragainst disclosure of neronviction records

3. Crafting a narrow public safety exception to protect the most vulnerable people in our
communities.
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Motion #2 - Long Term Recommendations

1. Work for provincial change to:
a. Lobby for legislation
b. Implement an eviehncebased, centralized procedure for determining whern non
conviction information can be disclosed.

Background

There is an increasing demand for police records checks, both in the private and voluntary sectors.
Canadian academics researching the impaatsleasing police contact and roonviction records have
found that the disclosure of these records is serving as a barrier in areas as diverse as employment,
volunteer and educational opportunities, housing, public assistance, insurance, and inmmighétio
occurs because employers, volunteepadinators, educators, and others, who are receiving and making
decisions based on na@onviction entries, frequently do not understand what a police contact-or non
conviction record is, and have little or goidance as to how this information should factor into their
decisionmaking processThe result is that many organizations adopt the mostasiskse position,
automatically disqualifying a wide range of individuals solely on the basis of these records.

Our objective has been to find the right balance between providing information for the safety of our
communities and protecting the privacy, human rights, and presumption of innocence of individuals

Public sector and civil society organizations have devoted increasing attention to thig lesue.
Canadian Human Rights Commission has identified the release-gbnwittion records gsrima facie
discriminatory, and the Information and Privacy Cominissr of Ontario has recommended for several
years that there be a presumption against the release of such réc@@s2, the Canadian Civil
Liberties Association (CCLA) released a repBresumption of Guilt:The Disclosure of Ne@onviction
Recordsn Police Background Checksecommending policy changes to presumptively prevent the
release of these records.

In November 2012, the John Howard Society of Ontario and the CCibdsted a oneay symposium

on nonrconviction records, which was attend®da wide range of police, justice, civil society, and

government representativeS.e v e r a | court cases have been | aunche:
of nonconviction records, the most recent of which was dismissed on procedural ground©htatie

Court of Appeal.In 2012, the Minister of Community Safety and Correctional Services requested that the

OACP revisit the way in which the LEARN Guidelines dealt with-aonviction records.

From a policing perspective, there is an understantirgt a “cl ean” police record
safety; database information may be incomplete or out of date, many individuals who commit crimes will

have no police record, and not all police information bélreleased on a record checky(df release

will compromise surveillance or an ongoing police investigati@rganizations, however, tend to over

rely on police check results, viewi agrthy,crelting i dual s
a false sense of security that may incegaisblic safety threatdolice representatives also report that
administering the records check system is taking up a significant amount of policing resources, and there

is an increasing risk and liability associated with the release efmoviction irformation in particular.

The OACP has worked to make Ontario police services leaders in terms of respecting the rights of
individuals, while ensuring public safetyn March 2011, th& EARN Guideline for Police Record
Checkswas released, attemptinggdgstemize the record check processes across the province and, in
particular, address significant concerns about the impact of releasing mentatdilasdith police

records. The Guidelines were welcomed and applauded as a strong first step in thereigfigrdiln
September 2013, the LEARGuidelinewas updated to rectify some oversights regarding the treatment of
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diverted charges, and absolute and conditional discharges, news that was welcomed by community
partners.

In November 2013, extensive cortstilon took place witlthe followingcommunity and government
partners as police leaders sought to find the right balance&etublic safety and privacy:

Canadian Civil Liberties Association
Canadian Mental Health Association Ontario
John Howardsociety Ontario

Justice for Children and Youth

Legal Aid Ontario

Ment al Heal th Lawyers’ Commi ttee
Ontario Association of Patient Councils
Ontario Human Rights Commission

Police Record Check Coalition

Psychiatric Patient Advocate Office
Schizophrera Society of Ontario

University of Toronto

Volunteer Toronto

Too oo Too Too T T Joo To Joo Too o oo To

Our research and consultations with the community and Ontario police services have formed the basis of
the recommendations made to the OACP Executive and Board of Directors.
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1: THREE LEVELS OF
POLICE RECORD CHECKS

Level 1: P olice Criminal Record Check (PCRC)

This check is intended for applicants who are involved as a volunteer, employee or in any
situation where a basic PCRC is requested.,(retail or immigration). This check NOT
intended for applicants who are seeking volunteer and/or employment with vulnerable persons.

If the applicant has a criminal conviction, this check can only be provided by the local police
service where the applicant resides. If the applicant does IN®& criminal convictions any
police service may provide a negative PCR&yiouslyknown as a Clearance Letter), regardless
of residency.

NOTE: Police Services do not have the authority to run a query of the investigative databank
(10-29) for thislevel of check.

The Police Criminal Record Check will include the following information:

NOTE: See section ovierification of a Criminal Record

(a) Criminal convictions fom CPIC and/or local databases.

(b) Summary convictiondor five years, when identified

(© Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

The Police Criminal Record Check WILL NOT include:

€) Outstanding entries, such as charges and warrants.

(b Absolute and conditional discharges.

(© Currentjudicial orders, including Peace Bonds, Probation and Prohibition orders under
the Criminal Code of Canada.

(d) Convictions where eecord suspensidmas been granted.

(e Convictions under provincial statutes.

()] Local police contact.

(9 Ministry of Transportation information (PARIS).

(h Special Interest Police (SIP) category of CPIC.

(1) Family Court Restraining Orders.

() Foreign information.

(k) A Vulnerable Sector (VS) Query to ascertain if the applicant has been convicted of and
granted aecod suspensioffor any of the sexual offences that are listed in the schedule
to the Criminal Records Act (CRA).

() Any reference to incidents involving mentaalth contact

(m)  Diversions will not be released as police contact and no reference to the noeisre
permitted (CC S. 717.4).

(n) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.
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(o) Any reference to contagious diseases.
(p) Dispositions including, but not limited to, Withdrawn, Dismissed, and cases of Not
Criminally Responsible by Reasof Mental Disorder.

Level 2: P olice Information Check (PIC)

It is acollection of offence infomation, including convictiongutstanding warrantgharge and
judicial ordesavai |l able from a | ocal p odystecmeandaotheg ncy ' s
systems/records where authorized.

This check is intended for applicants who are seeking volunteer and/or employment withsagencie
who require a criminal recorcheck The agency has determined that a search»obfenders

with a recordsuspensioris NOT required (@., border crossing or visa) therefore this check is
NOT intended for applicants who are seeking volunteer and/or employment with vulnerable
persons.

The Police Information Check will include the following information;

NOTE: See section ovierification of a Criminal Record

@) Criminal convictions from CPIC and/or local databases

(b) Summary convictiondor five years, when identified.

(© Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

(d) Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from the
Investigative Databank must be confirmed and authorized for release by the timgtribu
agency.

(d) A%solalte and conditional dischardes 1 or3 years respectively

The Police Information Check WILL NOT include:

@ Convictions where eecord suspensidmas been granted.

(b) Convictions under provincial statutes.

(© Local police contact

(d) Ministry of Transportation information (PARIS).

(e) Special Interest Police (SIP) category of CPIC.

) Family Court restraining orders

(9) Foreign information.

(h) A Vulnerable Sector (VS) Query to ascertain if the applicant has been convicted of and
granted a record spension for any of the sexual offences that are listed in the schedule
to the Criminal Records Act (CRA).

® Any reference to incidents involving mental health contact.

()] Diversiors will not be released as police contartd no reference to the occurrence is
permitted(CC S. 7174).

(k) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.

()] Any reference to contagious diseases.

(m) Dispositions including, but not limited to, Withdrawn, Dismissed, and cases of Not
Criminally Responsible by Reson of Mental Disorder
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Level 3: Police Vuinerable Sector Check (PVSC)

This check is restricted to applicants seeking employment and/or volunt@erngosition of
authority or trust relative to vulnerable persan Canada only It is a collection of offence
information, including convictionsputstanding warrantssharge, judicial ordes and sexual
offence convictions for which thiadividual has received a record suspension where authorized
by the Minister of Public Safety and EmerggrPreparednesdNon-conviction information shall

be releasednly when it meets th&xceptional Disclosur&ssessment

The Police Vulnerable Sector Check will include the following information:

(@)
(b)
(€)

(d)

(€)
(f)

(9)
(h)

NOTE: See section ovierification of a Criminal Record

Criminal convictions from CPIC and/or local datalksmse

Summary convictiondor five years, when identified.

Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

Outstanding entries, such as charges and warrfudigial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from the
Investigative Databank must be confirmed and authorized for release by the contributing
agency.

Absolute and conditional dischardes 1 or3 years respectively

In very exceptional cases, where it meets EReeptional Disclosurdssessmentnorn
conviction dspositions including, but not limited to, tNdrawnandDismissed

Not Criminally Responsible by Reason of Mentadder.

All recordsuspensionas authorized for release by the Minister of Pubhfe$.

The Police Vulnerable Sector Check WILL NOT include:

(a)
(b)
(©
(d)
(e)
()
(9)
(h)

(i)
()

Convictions under provincial statutes.

Local police contact

Ministry of Transportation information (PARIS).
Special InteredPolice (SIP) category of CPIC.
Family Court Restraining Orders

Foreign information.

Any reference to incidents involving mental health contact

Diversions will not be released as police contad no reference to the occurrence is
permitted (CC S. 71%).

Youth Criminal Justice Act (YCJA) information beyond the applicable disclosure period.

Any reference to contagious diseases.
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2: RECORD CHECKS
RELEASE CRITERIA

Absolute Discharge 1 AFTER July 24, 1992

ADULT:

Dispositions of Absolute Discharge issued after July 24, 3882 NOT be released on a PCRC.
Dispositions of Absolute Discharge do not meet(d&df) declaration qualifications and therefore

shallnot be released from the CRII; however, thkatedinformation may be released from your

own local files without gsef) declaration on a PIC or PVSQhe information may be released

from another police service’ s | ocal file with
year, no reference to thearrence shall be released.

YOUTH:
Dispositions of Absolute Discharge issued after July 24, 1992 shall not be released on a PCRC.

Youth records and ispositions of Absolute Discharge do not meet (Belf) declaration
gualifications and thereforghallnot be released from the CRII; however, the information may be
released for one year after the guilty verdict from your own local files on a PIC or PVSC. After
one year, no informatioshallbe releasedYCJA 119(2)(e)]

Absolute and Conditional Discharge 17 PRIOR TO July 24, 1992

Prior to July 24, 1992 dischagg were considered a conviction, after this date it was changed to
findings of guilt but not a conviction as per section 730 of the Criminal Ctideay still appear

on the CRIl. Applicats must write to the RCMP and request this to be removed from their
record as the record suspension process does not apply.

ADULT:
Dispositions ofAbsolute or Conditional Discharge issued prior to July 24, 1992 should NOT be
released on any record check

YOUTH:
Dispositions of Absoluter ConditionalDischarge issued prior to July 24, 198Rall not be
releasedn any record check

Acquittal / Not Guilty

An Acquittal or finding of Not Guilty is a disposition rendered by a judge.-bmvictions do
not meet th€self) declaration qualifications.

ADULT:

Information relating tdhese court dispositions shall not be released.

YOUTH:

Information relating tdhis court dsposition shall not be released unless it meet&xiceptional
Disclosure Assessmentwithin the applicable YCJA disclosure period (2 months). [YCJA
119(2)(b)]
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Appeals

When a charge resuliits aconvictionthat has then been appealgedlice serviceshouldrelease
the details undehe heading o€onvictionsor all level of checks with the current disposition
and a notation that it is under appekHlthe charge resulis a nonconviction it can be
considered for a PVSit accordance witkhe Exceptional Disclosuréssessment

Conditional Discharge AFTER July 24, 1992

ADULT:

Dispositions of Conditional Discharge issued after July 24, 198# NOT be released on a

PCRC. Dispositions of Conditional Discharge do not meet(skH) declaration qualifications

and thereforeshall not be released from the CRII; however, the relating information may be
released from your own local files on a PIC or PVSIhe information may be released from
another police sergsbstehs betab fheerwlehopetl mi
no reference to the occurrence shall be released.

YOUTH:
Dispositions of Conditional Discharge issued after July 24, $88ftnot be released on a PCRC.

Youth records and ispositions of Conditional Discharge do not meet (kelf) declaration
gualifications and therefoghallnot be released from the CRII; however, the information may be
released for three years after the guilty verdict from your own local files on ar PIZSLC. After
three years, no informatiaghallbe released[YCJA 119(2)(f)]

Conviction, Suspended Sentence or Finding of Guilt (Dual/Indictable)

Criminal convictions, Suspended Sentence or Findings of Guilt that are included on the CRII
shallbe releasd on the PCRC, PIC and PVSC.

Information may only be released from tlientification Databank through the submission of
fingerprintsto CCRTISor i f the police ser \selfdeclaratonfat i sf i ¢
criminal record matches the imfoation from the CRII (Se¥erification of a Criminal Record

section) or confirmation can be made through your lochbimse records

I f t he éelfpdeclamtiomdf & giminal record does not match the information found on
the CRII the applicarmust submit fingerprints. Dispositions may be released from your local in
house records if youodftheapdiant.i sfi ed with the ide

When information relating to these dispositions no longer appears on the CRII, the relating
informationshould be released from your local database

YOUTH:

Criminal dispositions may not l{self) declared by a young person and therefore any information
identified by way of a CRIl query may not be included on a PCRC, PIC or R¥®Gut the
submission of figerprints however, if the information is confirmed through your own local
database, the information may be released on a PCRC, PIC or PVSC as follows:

If a young person has been found guilty of an indictable offence, the information
should be releasefiom your own local database on a PCRC, PIC or PVSC for a
period of five years after the youth sentence has been comp[¥t€dA
119(2)(h)]
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NOTE: If the young person is subsequerntbnvictedof committing another criminal offence
during the disclosuregpiod of a preceding offence, the disclosure period for the prior offence
becomes equal to that of the current offence/disposition. Additionally, if the subject commits a
criminal offence as an adult during the disclosure period of any previous chargesthmd
YCJA, the youth record becomes a part of a permanent adult re¢G@h 119(9)]

Conviction, Suspended Sentence or Finding of Guilt (Summary)
Summary offencethat are included on the CRII shall beseded on the PCRC, PIC and PVSC.

Summary conwtions from your local police database or from other local police service databases
should only be released for five years.

YOUTH:

Criminal dispositions may not l{self) declared by a young person and therefore any information
identified by way of a CRIguery may not be included on a PCRC, PIC or PW#@out the
submission of fingerprinishowever, if the information is confirmed through your own local
database, the information may be released on a PCRC, PIC or PVSC as follows:

If a young person haBeen found guilty of a summary offence, the information
should be released from your own local database on a PCRC, PIC or PVSC for a
period of three years after the youth sentence has been comgé@HA

119(2)(9)]

NOTE: If the young person is subseqtigrconvictedof committing another criminal offence
during the disclosure period of a preceding offence, the disclosure period for the prior offence
becomes equal to that of the current offence/disposition. Additionally, if the subject commits a
criminal offence as an adult during the disclosure period of any previous charges under the
YCJA, the youth record becomes a part of a permanent adult re¢G@R 119(9)]

Current Judicial Orders

A query of the Investigative Databank of the Canadian Police lafitom Centre (CPIGysten)
should be conductedor PIC and PVSC, to identifgny current Judicial Orderg.g., Firearm
Prohibition Orders, Probation Orders, Peace Bonds, etc.) held by any Canadian Police Service.

As per the CPIQoalicy Manual, hit confimation MUST be conducted on all hits and permission
to include the information must be obtained from the originator.

Note: This information shall not be included on a PCRC.

In Section8.3, Release of Investigative and Ancillary Databank Information, GR&C
Policy Manual states:

CPIC Information from the Investigative Databank may be released for security
and reliability clearances or for private employment purposes; however, no CPIC
informationshallbe released for this purpose unless:

1. confirmation and verification with the record owner (originating agency)
has been carried out; and,
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2. the originating agency has been notified of the reason for the check and
has consented to the release; and,

3. personal visual identification by the laenforcement agency of the
subject of the check has taken place; and,
4, the results of the checks are communicated directly to the subject of the

check. The applicable information may be released verbally or in writing.
However, pmtoutsshallnot be released.

Dismissed

ADULT:

Dispositions of Dismisseshallnot be released on a PCRE PIC Dispositions of Dismissed do
not meet th€self) declaration qualifications and therefateallnot be released from the CRII.
For a PVSC, he informationmay be released frorour own local files oranother police
service’ s | oc aoh, infekcepdonaivdirdutnstancesy ifmt nsests Erwceptional
DisclosureAssessment

YOUTH:

Information relating to this court disposition shall notrbkeasedinless it meets thExceptional
Disclosure Assessmentwithin the applicable YCJA disclosure period (2 months). [YCJA
119(2)()]

Dispositions

A gquery of the Identification Databank of the Canadian Police Information Centre g5t

must be coducted to identify court dispositions.d., convictions, suspended sentence,
conditional discharge, etc.). These queries are generally referred to as a CNI and a CRII.
Dispositions may also be found within locallinuse records.

NOTE: When foreign digpsitions are included on a CRIl they must not be
included on any level of police record checks as per Section 3.1 of the
INTERPOL Charter The exception is entries on the conviction part of the CRII
identified as international transfer of offenders mayliselosed

Information may only be released from the Identification Databank through fingerprint
confirmation or i f t he pol i(seldecdamtion maickes ths s at i
information from the CRII$eeVerification of a CriminaRecordsection).

Information relating to Summary Conviction offences for which fingerprints were not taken will
only be available through local police databa3éss information should be included on a PCRC,
PIC and PVSGrom your own local database

Querying the Firearms Interest Police (FIP) database, the Police Information Portal (PIP) and
your local occurrence database may also reveal criminal dispositions.

When (self) declaration is used instead of fingerprints to confirm information on the
Idenification Databank, the response must use the standard wording specified in Section 4,
Verification of a Criminal Record.
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Extrajudicial Measures

YOUTH:
Extrajudicial Measures refers to actions other than judicial proceedings under the Youth Criminal
Justi@ Act. See Section 2(1) of the YCJA.

Extrajudicial Measures include

- no further action

- warning

- police caution (not formally used in Ontario)

- Crown caution (postharge the Crown may establish caution program)
- referral to community programr agency with consent of young person.

e an occurrence was dealt with by way of
on”, the information must [MCd9 be included

Family Court Restraining Orders
Family Court Restraining Ordeshallnot be released

Finding of Guilt with Reprimand

YOUTH:

Information relating to this court siosition shall not be released unless it meet&xiseptional
Disclosure Assessmentwithin the applicable YCJA disclosure period (2 months). [YCJA
119(2)(c)]

Firearms Interest Police (FIP)

A query of the Firearms Interest Police (FIP) databank should be done through a Canadian Police
Information Centre (CPIC) query. A FIP query can bedias a tool to identify reports held by
other police services. Hit confirmation MUST be conducted on all hits and permission to include
the information (not the FIP entry) on a PIC or PVSC must be obtained from the originator. If
criminal convictions ar@entified, they may also be released on a PCRC.

INTERPOL

INTERPOL must not be queried for any level of police record checks as per Section 3.1 of the
INTERPOLCharter.

Ministry of Transportation, Police Automated Registration Information
System (PARIS)

Vehicle and driver information has been made available by the Ministry of Transportation to
Category | Police Services through the Ancillary Databank to CPI@nhi@stigative purposes
only. The owner of the information has the authority to resthoth access and further
dissemination. PARIS must not be queried for any level of police record checks.
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NCIC

NCIC must not be queried for any level of policeaetchecks as per the CPRolicy and User
Manuas.

Non-Convictions

When processing a PVSC, occurrence databases should be reviewed for a timeframe of five years
from the date reported, to identify tihe appliant has had any nesonvictionwith police that

meet theExceptional DisclosurdssessmentThe time frame may bextended if a pattern of
behaviour has been established.

Suspect informatigrVictim/Complainant informatiomndWitness informéon is not released.
YOUTH:

Non-conviction recorddor PVSC should be considered for releagdt meets theExceptional
DisclosureAssessmenuithin the applicable YCJA disclosure period.

Not Criminally Responsible (NCR)

ADULT:

Dispositions oNCR shallnot be released on a PCRL PIC Dispositions oNCR do not meet
the(self) declaration qualifications and therefatgallnot be released from the CRII.

For a PVSC, he information may be released frojour own local files oranother police
service’s | ocian|forfiveyears.wi t h per mi ss

CPIC entries relating to an applicant who has been found Not Guilty by iRefibtsanity (prior

to February 1992) or Not Criminally Responsible on Account of a Mental Disorder (after
February 1992) and is awaiting disposition from a Review Board will be found in the CPIC
Investigative Databank under tAecusedor SIPcategory.

A disposition or a disposition order is a determination by the Court of the Ontario Review Board
regarding a person who has been found not criminally responsible due to mental disorder of
committing an offence or who has been found unfit to stand Tiedre are three types of final
dispositions: Absolute Discharge, Conditional Discharge and Custodial.

YOUTH:
The only reference to disposition of Not Criminally Responsible within the YCJA can be found
in Section 119(2) (b) which states:

"The period 6 access referred to in subsection (1) is: if the young person is acquitted of
the offence otherwise than by reason of a verdict of not criminally responsible on account
of mental disorder, the period ending two months after the expiry of the time afiowed

the taking of an appeal or, if an appeal is taken, the period ending three months after all
proceedings in respect of the appeal have been completed".

The YCJA is silent on a period of accéssdispositions of NCR. Without a specified period of
access restriction, the information could be accessed at any time by the youth/counsel. As a result,
and as the information would only be provided to the applicant (youth), the NCR disposition
should be released on a PIC or PVSC; however, since this is rotvacton it shall not be
included on a PCRC.
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Outstanding Criminal Charges & Warrants

A gquery of the Investigative Databank of the Canadian Police Information Centre $Z8&D)
should be conductedor PIC and PVSCto identify outstanding criminal charges and warrants
held by any Canadian Police Service.

As per the CPIQolicy Manual, hit confirmation MUST be conducted on all hits and permission
to include the information must be obtained from the originator.

NOTE: Qutstanding criminal charges and warrastiallnot be included on a PCRC
Police Services doot have the authority to run a query of the investigative databank (10
29) for this level of check.

In Section8.3, Release of Investigative and Ancillary Baank Information, the CPI@olicy
Manual states:

CPIC Information from the Investigative Datmk may be released for security
and reliability clearances or for private employment purposes; however, no CPIC
informationshallbe released for this purpose unless:

1. confirmation and verification with the record owner (originating agency)
has been carried out; and,

2. the originating agency has been notified of the reason for the check and
has consented to the release; and,

3. personal visual identification by the law enforcement agency of the
subject of the check has taken place; and,

4, the results of the checks are communicated directly to the subject of the

check. The applicable information may be released verbally or in
writing; however, printoutshallnot be released.

Police Information Portal (PIP)

A query of the Police Information Portal (PIP) database should be conducted. A PIP query can be
used as a tool to identify reports held by other police services. Hit conrmstUST be
conducted on all hits and permission tdiie the information on BVSC must be obtained from

the originator. Ifindictable/duakriminal convictions are identified, they may also be released on
aPIC. (See PIP section)

Prohibition Orders

(Criminal Code)

Prohibition orders will be identified through a query of the CPIC Investigative Databank.
Criminal Code Prohibition Orders will includehildren, liquor, firearms, vehicle/driving
(includingboat operation), hunting or any other court ongimposed prohibition such as those
under the Aeronautics Act.

Prohibition Ordershallnot be included on PCRC.

Once confirmed and permission from the originator is obtained, all Criminal Code Prohibition
Ordersshouldbe released on PIC or PVSC.
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NOTE: Noncriminal driving suspensionshall NOT be included on a PCRC,
PIC or PVSC.

Provincial Offences

Information réating to Provincial Offences (@, Speeding, Intoxicated in Public, Bylaw
offences) will be available through-house records managent systems; however, thepall

not be released on a PCRC, PIC or PVSC. Information relating to the final court disposition is not
readily available to police and therefore the information may not be current or appropriate for
release.

Record Suspension

Unless writtenauthorizationhas been granted by the Minister of Public Sagetg Emergency
Preparednesdnformation relating to an offence and disposition for which a Record suspension
has been granteshall not be released on a PCRC, PIC or PVSC. (Seeordsuspensions-
Sexual Offences)

Record Suspensions i Sexual Offences

(Bill C7, Criminal Records Act 2000)

As a result of Bill C7 passed on August 1, 2000, the CRA was amended to permit the flagging of

sex offenderswith a record suspensiorCPIC sytem changes were made to permit CPIC

agencies with law enforcement authority (Category | Agencies) to conduct queries using the CNI
format screen and the “VS” keyword (Vulnerabl e
for any flagged sex offendevéth a record suspensidor the purpose of conducting any level of

police record checks for persons wanting to work or volunteer in a position of authority or trust

with the vulnerable sector.

Police Services are encouraged to work with organizationginjtiisdiction to educate them on

the legislation and the applicable processes. The organizations are responsible for advising the
police service when a “VS” guery is required
however, they must satisfy themsed in some manner that the position being applied for is one

that will be dealing with the vulnerable sector as defined in the CRA.

For instructions see Section 3 - Vulnerable Sector CPIC Query.

Special Interest Police (SIP)

A query of the CanadiaRolice Information Centre (CPIS/stem may reveal a Special Interest
Police (SIP) hit. When foreign informatioa eéntered in the SIP categorygeforeign warrants)

the information must not be included on any level of police record checks as per Section 3.1 of
theINTERPOL Charter.

Stayed

ADULT:
Dispositions ofStayedshall not be released on a PCREZ PIC Dispositions ofStayeddo not
meet thgself) declaration qualifications and therefore sinait be released from the CRII.
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For a PVSC, he information may be released froyjour own local files oranother police
service’' s | oc aoh, infekcepgonaivdirduinstancesy ifmt nseste Exceptional
DisclosureAssessment

YOUTH:
Information relating to this court sfposition shall not be released unless it meet&xiceptional
DisclosureAssessmenuithin the applicable YCJA disclosure period (1 year). [YCJA 119(2)(d)]

Withdrawn

ADULT:

Dispositions ofWithdrawnshall not be released on a PCRE PIC. Dispositions ofWithdrawn
do not meet théself) declaration qualifications and therefore simall be released from the CRiII.
For a PVSC, he information may be released froyjour own local files oranother police
service’' s | oc aoh, infekcepdonalvdircumstanqcesy ifmt nseets Exaeptional
DisclosureAssessment

YOUTH:

Information relating to this court sihosition shall not be released unless it meet&xigeptional
Disclosure Assessmentwithin the applicable YCJA disclosure period (2 months). [YCJA
119(2)(c)]

Withdrawn T Diversion (Alternative Measures) (Adult)

Dispositions of Withdrawr Diversionshdl not be released from local files in any manner (CC S
717.4).

Withdrawn 7 Diversion (Youth)
Dispositions of Withdrawr- DiversionshallNOT be released on a PCRC, PIC or PVSC.

Withdrawn 1 Extrajudicial Sanction (Youth)

YOUTH:
Information relating to this court disposition shall not be released unless it meEtsc#dpional
DisclosureAssessmenuithin the applicable YCJA disclosure period (2 years). [YCJA 119(2)(a)]

Withdrawn 1 Peace Bond

ADULT:

Dispositions ofWithdrawn— Peace Bondhallnot be released on a PCRE PIC. Dispositions
of Withdrawn— Peace Bondlo not meet théself) declaration qualifications and therefore shall
not be released from the CRII.

For a PVSC, he information may be released froyjour own localfiles or another police
service’ s | oc aoh, infexcepgonaldirdurinstamcesy ifmt nsests Eeceptional
DisclosureAssessment
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YOUTH:

Information relating to this court disposition shall not be released unless it meEtscépional

Disclosure Assessmentwithin the applicable YCJA disclosure period (2 months). [YCJA
119(2)(c)]
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3: VULNERABLE SECTOR
CPIC QUERY

As part of the Police Vulnerable Sector Check (PVSC), a vulnerable sector (VS) CPIC query must be
conducted. Thiguery is used to detmine if an individual seeking employment and/or volunteering in a
position of authority or trust relative to vulnerable perdmasany convictions for a sexual offence listed
in the Criminal Records Act (CRA) for whichrecord suspnsionwas granted.

Section 6.3(3) of the CRA places the responsibility on the employer (whether that be an individual or an
organization) or volunteer agency to determine the need for a PM8&@ever, police services are
prohibited from conducting VS chks if they do not feel the positions meet the requirements for a VS

check[CRA 6.3(4]). In compliance with the CRA, the applicant or agency must be responsible for the
well-being of vulnerable persons.

6.3(3) At the request of any personanganization responsible for the wbéking of a
child or vulnerable person and to whom or to which an application is made for a
paid or volunteer position, a member of a police force or other authorized body
shall verify whether the applicant is the subjef a notation made in accordance
with subsection (2) if:

(a) the position is one of trust or authority towards that child or vulnerable
person; and

(b) the applicant has conseniadvriting to the verification.
Child means: a person who is less thaB8 years of age.

Vulnerable Persons means: A person who, because of his or her age, a disability or other circumstances,
whether temporary or permanent,

(a) is in a position of dependency on others; or

(b) isotherwise at a greater risk than the general population of being harmed by a person in a position of
trust or authority towards them.

Therefore, a guery of Sex Offenders with a record suspension will be conducted through CPIC if:

1. The person oorganization has determined that the applicant will be responsible
for the wellbeing of one or mohildren orvulnerable personsnd
2. The applicant is a resdt of the local police services | u r (asdperdhiei o n
RCMP Dissemination of Criminal Rex Information Policy); and
3. The aplicant provides identificatiorand
4. The applicant completes the RCMP Vulnerable Sector Consent FORM 1 or the
police service' s application with equival en
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IMPORTANT NOTE: Possble matches are based on name, gender and date of birth.
When the VS flag is set on a CNI query, the computer application first does an initial or
standard CNI surname query. The computer uses a find code for the surname in the
search so that similar sumas as well as exact matches will be a hit. It also includes a
search of a date of birth range of 10 years before and 10 years after tlué liatie
specified on the query. If the vulnerable sector flag was set and one or more records were
returned, and the score was zero or more the VS message will appear and the process
ends. If no possible hits were returned from the initial surname quempsaquent query

(the enhancement from July 2010) will search for an exact match on sex (male, female or
unknown) and date of birth only. If the VS flag was set and one or more records were
returned, the VS messagereturned

A possible match on a query will respond with the followingfprer mat t ed message:
applicants applying for positions working with vulnerable persons, submit fingerprints on ForrCC216
and consent forms to the RCMP Identification ServingSttawa. Any records returned may or may not
pertain to the subject of your enquiryositive identification can only be confirmed through the
submission of fingerprintdNoi nf or mati on rel ating to this message

If the above message received, fingerprints are mandatory to complete a PVSC.

NOTE: There will be no name associated to this-farenatted message. The hits
returned from this CNI VS query may also include CNI information on other possible hits
which may or may not pertato the applicant.

Refusal to submit fingerprints

If the applicant refuses to submit fingerprints the PVSC application process must be discontinued.

Fingerprinting for a possible VS match

If the applicant elects to continue the process, the polisgceemust submit the following package to
Canadian Criminal Real time Identification Service (CCRTIS):

(@)

(b)

(€)

(d)

Ensure that the mandatory fields are complete on {8&8J~orm (paper or electronic).

» Clearly identify that the fingerprints are beisgbmitted for the purpose of a VS
check, the position applied for and the return address of the Police Service.

The mandatory signed RCMP Vulnerable Sector Consent FORM 1.

* The completed FORM 1 must indicate if the VS check is required for emphbyone
volunteer purposes (not both), the position applied for, a description of how the
position relates to vulnerable persons, and the name of the organization that
determined the requirement for a VS chelflusing the LEARN Record Check form
the conset from the RCMP FORM 1 is included

For volunteers, a letter on letterhead from the volunteer organization confirming that a VS check

is a requirement. A letter is required for the submission of volunteer VS fingerprints.

For nonvolunteer PVSC checks the RCMP charges a fee. For applicable fees and mailing
address see the RCMP websitét#b://www.rcmpgrc.gc.ca/cicj/vulner/indexeng.htm
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If the RCMP returns the fingerprints with no disclosed sexual offence convictions for winedora
suspensiomvas granted, the police service will complete the search using the PVSC guidelines.

If the RCMP confirms that the applicant has a sex offevitie a record suspensipthe information will
be forwarded to the Minist of Public Safetyo authorize disclosure of the information contained in the
file.

NOTE: If the applicant chooses notsgn RCMP Form 2the police service will contact
therequesting person (employer) or volunteer agency in writing indicating that the police
service was unable to complete the PVSC.

Disclosure of Information

When the information is authorized for disclosunre the Minister of Public Safetand Emergency
Preparednessany sex offencewith a record suspensioand criminal records associated with the
fingerprints will be returned to the submitting police servideCCRTIS returns the criminal record and
a record suspension for a sex offende not transcribethe record, release the RCMP product as
authorized by the Minister.

If CCRTIS returns the opened criminal record and sex offanillera record suspensioacord the police
service will then obtain the applicants consent in writing for disclosure on RERM 2.

Once the applicant has signed FORM 2 giving consent for the release of the record(s) the police service
must forward the result to the person (employer) or volunteer agency. Under Section 6.3(7) of the CRA,
“a police f or c eodyshall discltse the irdourtatior reférredetalin dubsection (6) to the
person or organization that requested verification, if the applicant for a position has consented in writing
to the disclosure?”.

The RCMP does not retain any fingerprints submittedafd/S query. Therefore, if the employer or
volunteer organization requires future VS checks, the applicant must submit fingerprints.

If the information is not authorized for disclosure, no reference is to be made to the information
NOTE: Fingerprintseturned from CCTRIS should be returned to the applicant.

Fingerprinting for an Adoption Application

Although a VS search for adoption does not fall within the CRA requirements, it is recommended that
fingerprints be submitted to the RCMP for all adoption record ch&@kenfingerprints are submitted

for adoption purposes Canadian Criminal Real Time tifleation Services (CCRTIS) will conduct a
query of sex offendewith a record suspensiagacords.

NOTE: Returned fingrprints willindicate that a VS search wast requested
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4: VERIFICATION OF A
CRIMINAL RECORD

There are two methods forerification of a Criminal Record; either through the migsion of
fingerprintsor by (€If) declaration

(Self) Declaration of a Criminal Record is a process whereby the Applicant declares their adult criminal
convictions to the Police Service in aacdance withthe CCRTIS Dissemination of Criminal Record
Information policy

Declaration MUST include:

a) All convictions for offences under Federal Law.

Declaration must NOT include:

(@) A conviction for which the applicant has received a Record Suspension in accordance with
the Criminal Records Act.

(b) A Finding of Guitlwh er e t he applicant was a “young per s:
Act, however, the RCMP will provide a pEnse if fingerprints are submitted.

(c) An Absolute or Conditional Discharge, pursuant to section 730 of the CrinGode.

(d) An offence for which the applicant was not convicted.

(e) Any Provincial or Municipal offences.

() Any charges dealt withutside of Canada.

In order to release criminal convictions identified through a name based query, the Poliue r8est be
satisfied that themp | i cant’' s decl ared c¢cri minal record infor.
record held at thRCMP National Repository of Criminal Records.

NAME-BASED CRIMINAL RECORD CHECK RESPONSES

NEGATIVE - Standard Response

When the CNI/CRS query does not identify any possible criminal record associated to the applicant the
following standard response islie used:

Based solely on the name(s) and date of birth provided, a search of the RCMP National Repository of
Criminal Recordgdid NOT identify any records with the name(s) and date of birth of the applicant.
Positive identification that a criminal record does or does not exist at the RCMP National
Repository of Criminal Records can only be confirmed by FINGERPRINT comparison. Delays do

exist between a conviction being renderedcourt, and the details being accessible on the RCMP
National Repository of iminal Records. Not all offences are reported to the RCMP National Repository
of Criminal Records.

CONFIRMATION OF A CRIMINAL RECORD - Standard Response
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When the CNI/CRS query identifies a criminal record that matches to the criminal record information
declared by the applicant, the results of a name based query may be released using the following standard
response:

Based solely on the name(s) and date of birth provided and the criminal record information
declared by the applicant, a search of the RCMRational Repository o€riminal Recordsas resulted

in a POSSIBLE match to a registered criminal record. Positive identification that a criminal record
does or does not exist at the RCMP National Repository of Criminal Records can only be confirmed

by FINGERPRINT comparison. As such, the criminal record information declared by the
applicant does NOT constitute a Certified Criminal Record by the RCMP. Delays do exist between a
conviction being rendered in court, and the details being accessible Rk National Repository of
Criminal Records. Not all offences are reported taREB&P National Repository of Criminal Records.

INCOMPLETE - Standard Response

If a police service is not satisfied tobhdotreippl i can
registered criminal record held at the RCMP National Repository of Criminal Records, the following
response must be used, advising fingerprints are required:

Based solely on the name(s) and date of birth provided and any criminal record information
declared by the applicant, a search of the RCMP National RepositoryCofminal Recordsould NOT
be completed. Positive identification that a criminal record does or does not exist requires the
applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of Criminal Records by
an authorized police service or accredited private fingerprinting company. Delays do exist between a
conviction being rendered in court, and the detagisig accessible on the RCMP NatioRalpository of
Criminal RecordsNot all offences are reported to the RCMP Natiddapository of Criminal Records.

NAME-BASED VULNERABLE SECTOR CHECK RESPONSES

NEGATIVE - Standard Response

When the CNI/CRS query does not identify any possible criminal record associated to theniafhpdica
AND the scoring criteria have not been met for Flagged Suspended Sex Offender Records (VS:Y), the
following standard response is to be used:

Based solely on the name(s) and date of birth provided, a search of the RCMP National Repository of
Crimind Records including suspended sex offender recomis, NOT identify any records with the
name(s) and date of birth of the applicdtasitive identification that a criminal record does or does
not exist at the RCMP National Repository of Criminal Records can only be confirmed by
FINGERPRINT comparison. Delays do exist between a conviction being renderecbint, and the
details being accessible on the RCMP National Repository of CrirRieabrds. Not all offences are
reported to the RCMP National Reposit of CriminalRecords.

CONFIRMATION OF A CRIMINAL RECORD (Active criminal record only) — Standard
Response

When the CNI/CRS query identifies a criminal record that matches to the criminal record information
declared by the applicant AND the filteringiteria have not been met for Flagged Suspended Sex
Offender Records (VS:Y), the results of a name based query may be released using the following standard
response:
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Based solely on the name(s) and date of birth provided and the criminal record information
declared by the applicant, a search of the RCMP National RepositoryCoifminal Recordsincluding
suspended sex offender recorlas resulted in a POSSIBLE match to a registered criminal record,
but not to a suspended sex offender record. Positive identification that a criminal record does or
does not exist at the RCMP National Repository of Criminal Records can only be confirmed by
FINGERPRINT comparison. As such, the criminal record information declared by the applicant
does NOT constitute a Certified Criminal Record by the RCMP. Delays do exist between a
conviction being rendered in court, and the details being accessible Bl National Repository of
Criminal Records. Not all offences are reported taRB&P National Repository of Crimin&ecords.

INCOMPLETE - Standard Response

When the CNI/CRS query identifies any criminal record of possible association to the applicant that does
not match to the criminal record information declared by the applicant AND/OR the filtering criteria have
been met for Flagged Suspended Sex Offender Records (VS:Y), the following response must be used,
advising fingerprints are required:

Based solely on the name(s) and date of birth provided and any criminal record information

declared by the applicant, a sarch of the RCMP National Repository of Criminal Records, including
suspended sex offender recordsjld NOT be completed. Positive identification that a criminal

record does or does not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP

National Repository of Criminal Records by an authorized police service or accredited private
fingerprinting company. Delays do exist between a conviction being rendered in court, and the details
being accessible on the RCMP National Repository of CriminabidecNot all offences are reported to
the RCMP National Repository of Criminal Records.
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5: NON-JURISDICTIONAL
RESIDENTS

The Ministerial Directive Concerning the Release of Criminal Rebdmdmation by the Royal Canadian
Mounted Policedefines the basic authorities for doing criminal record checks using the Identification
Databank. The CCRTIS Policy on the Dissemination of Criminal Record Information provides the
detailed policies for implementing the ministerial directive.

The Ministeial Directive Concerning the Release of Criminal Record Information by the Royal Canadian
Mounted Policst at es under Section 1 of ‘Reporting with r

Where a Confirmation of a Criminal Record has been sought by an applicpotica

service of local jurisdiction where the applicant resides may release to the applicant a

report, in a form to be established by theMP , of t he applicantds adul't
associated criminal record information from the RCMP National RepgsabCriminal

Records.

This paragraplprohibits the release of criminal record (CRII) information by a Police Servioatside
of the jurisdiction where the applicant livesplrmits the release of criminal record (CRII) conviction
informationwithin the jurisdiction where the applicant lives.

For individuals residingutsideof t he police service’s jurisdictio
Directive and CPIC Policy, a Police Service can owdyify the information claimed on théself)
declaration.

To clarify, when dealing with an applicant who r ¢
respong using one of the three standard responses (Negative, Incomplete, or Confirmation of a Criminal
Record).

If the applicant HAS (self) declared:

If the police servicas satisfied that the declared criminal record information is a match to the registered
(CRII) information, Confirmation of a Criminal Record standard response is checked afatiffuation
of a Criminal Recordlorm is included.

If the police service isot satisfied then thelncompletestandard response should be checked, and the
Verification of a Criminal Recorébrm not included.

If the applicant HAS NOT (self) declared:

If no Criminal Record existseply using the standard Negative response.

If a Criminal Record does exist, respond using the Incomplete standard response requiring the applicant to
submit fingerprints. Fingerprint results will be mailed directly to the applicant from the RCMP., Again
information is to be released by the Police Service.
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6: PIP
POLICE INFORMATION PORTAL

ThePolice Information Portal (PIRhould be searched process a PIC to locgbessibleindictable/dual
convictions that are noton CPIC. PIP should be searched to process PVSC to |pcatgble
indictable/dual convictiong@nd non-convictions to determine if it meets thexceptional Disclosure
Assessment

A direct quote from SectioB.36:6.390f the manual follows:

Queries for Non-Criminal Purposes

6.36 If there is a request for release of any PIP information for security and reliability clearances, the
requester must have documented written consent of the subject of the query. The subject must
agree to the release ioformation identifiable to that person that may be on the PIP System.
This information must be verified as per PIP Palicy.

6.37 PIP can be utilized for Vulnerable Sector checks, accreditation for special events, high risk
government positions or locatisifi.e. airports, marine ports, etc) and police personnel. In order
to complete these checks, written consent of the subject of query must be obtained.

6.38 Victim Services workers shall not have direct access to PIP and all requests for indices checks
shall be performed by CPIC Category | Agency personnel. Information obtained from the PIP,
where the victim's consent has been obtained, will be vetted to ensure that only Information
directly related to the victim is released.

6.39 PIP Information will @t be shared with or made available to any third party.

Proper use of information must be observed. For example, Extra Judicial Measures under the YCJA may
be used for police investigative purposes but shall not be used fanvestigative purposes sucs
background checks. All information must be confirmed and authorized for release by the contributing
agency.

List of Services Currently Publishing to PIP

Only Category 1, Law Enforcement agenciasobtain a copy of the police services currently mitihg
to PIPby sendng an email tacCPIGCENTREPIP@rcmpgrc.gc.caand requegtg a copy. This emalil
address can be used for any PIPstjoas
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7: ONTARIO HUMAN RIGHTS
CONSIDERATIONS

It is the responsibility of the agency, not the police service, to determine whether an applicant requires a
Police Criminal Record Check (PCRC), a Police Information Check (PIC) or a Police Vulnerable Sector
Check (PVSC). Because of the potential for discmi nat i on under Ontario’s H
agency should have the applicant obtain any police check as one of the last steps involved in the hiring
process only after a conditional offer has been made.

Prior to having an applicant apply for a pelicheck an agency should determine if it is a bona fide
requirement for the job in question. The Supreme Court of Canada has set out a three step test which
states such a requirement must be:

1. For a purpose or goal that is rationally connected touthetibn being performed.

2. Made in good faith, in the belief that it is necessary for the fulfillment of the purpose
or goal.

3. Reasonably necessary to accomplish its purpose or goal, in the sense that there is no
other alternative to accomplish theafjand it is impossible to accommodate the
claimant without undue hardship (i.e., the health and safety of others is put at risk, or
cost.).

In determining what information should be included on a police record check, this guideline strives to
balance theprivacy and human rights of the applicant against the safety of the public and in particular
vulnerable individuals with whortie applicant would be interacting. This is particularly the case because
of the potential discriminatorgffect the release ohformation can have on persons with mental health
illness and addictions who come into contact with police.
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8: RECONSIDERATION
PROCESS

An applicant who has hadPwlice Vulnerable Sector Check (PVSC) completed, may wish to have
information excluded from the results. This process is not suitable for the Police Criminal Record Check
(PCRC)or Palice Information Check (PlG)ecause the process is for the purposemmmionvictions

only. Individuals wishing tdave information removed frotheir PCRCor PICcan utilize the Record
Suspension process through the Parole Board of Cahafdamation that is listed incorrectly because of

a mistake or lack of informatioshould be handled outside of this process

It is recommended that each police service have a processén@lpmvide reconsideration afon
conviction information.

When processing a reconsideration request the police service should take thedadliteiia into
consideration:

Date of incident.

Age of the applicant at the time of the incident.

All information available to the police service that relates to the applicant including Crown notes.
Details of the incident including any written infornwatiprovided by the applicant or others who
had contact with the individual at the time of the incident if available.

PR

The reconsideration process should be clear, transparent and available to the public in areas such as the
front counters of police divisia website, etc.

The applicant should be informed in writing of the final decision of the police service and be provided a
general reason if denied.

Requests for reconsideration should be made within 60 days oftih)g toe t i on of PUSB.e appl i «
Reconsideration requests should be processed within 30 days.

The reconsideration request panel should consist of at least three members. An uneven and manageable
number of members are required to ensure reconsideration requests are reviewed on addgu&y a
basis. An example of a reconsideration panel would be:

1 Records Unit Manager or designate;
1 Operations Superintendent or designate; and
1 Major Crime Staff Sergeant or designate.

Police services may also wish to invite Legal Counsel to the paew®dings in order to ensure that the

legal interests of the police service are protected; however, this individual should not be involved in the
final decision as it could be construed to be a conflict of interest should Legal need to become involved in
the matter at a future date.
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Below are some further considerations when developing a reconsideration procedure.

To qualify for the reconsideration process:

T

=4 =4 =4 4 4 =4

Process is only available for PVSC

Appeal must be made within 60 days upon receipt

Can only appeantries that appear on the record check

Convictions will notbeeligible for reconsideration

Outstanding judicial orders or cases that are before the courts are not eligible for reconsideration
Youth Criminal Justice Act entries are not eligible fororsideration

Note: If any of the above qualificatis are not met, the application will be rejected upon receipt
and the applicant will be notified in writing.

To apply for reconsideratio

T
1
1
T

Applicant submits lettr or form designed by police servitmr reconsideration
Applicant must include a copy of their current record check

Applicant may include any documents they feel may support their request

Police services may wish timit the length ofwritten representatioto one or two pages

The reonsideration panel:

T

Panel reviews submissions and responds inngriid the applicant

Considerations during the review:

1

=A =4 =4 -4 A

Whether the incidents target a vulnerable person.

Whether there is repeated behaviour towards more than one person.
When theincidents took place.

The number of incidents.

Whether there is a pattern of incidents.

The reason the incident did not result in a conviction.
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9: EXCEPTIONAL DISCLOSURE
ASSESSMENT

Non-conviction records are not released on a PCRC or a PIC. In exceptional circumstances, non
convictions may be considered for release on a PVSC. These cases should rarely arise and the vast
majority of record checks should be processed according prékamption of innocenanshrined in the
Canadian Charter of Rights and Freedoms [S. 1a(dj]not disclosed.

There may be specific, exceptional cases where &omaviction record gives rise to a concrete and
compelling concern for the safety oflmarable personsConcerns were expressetth two categories of
predatory crimes: child sexual predators and fraud schemes targeting the elderly or other vulnerable
persons.

Recent nofconviction records that show a clear, evidenced pattern of alleégddtipn of vulnerable
persons, sexually or financially, may meet the threshold for disclosure. The focus of this assessment
should not be based on general behavior prediction, but rather identifying those who knowingly target
vulnerable persons to faddte the commission of these types of criminal acts.

An Exceptional DisclosurAssessment tool has been developed to assist police services in determining
which nonrconvictions may reach this narrow and truly exceptional disclosure.

In order to tie theidclosure of noftonviction records closely to a public safety rationale, the disclosure
is based on the Police Services Act, Disclosure of Personal Information Regulation 265/98, section 3 and
6 rather than the applicant’s consent.

To determine which énces tdoase the assessment on, important to ground the list in existing
legislation rather than creating a lghich isnot based on legislatiorList of Offencess defined as the
offences listed irBchedule 1 of the Criminal Records ASthedule 2 of the Criminal Records Arid
Schedule 3 of the British Columb@riminal Records Review AcEee Appendix O for an alphabetical
list.

The decision to release noonviction information pursuant to the Police Service Act should not be made
by the member processing the record chatten applicable, the member will forward théormation

to a decision maker who &other member in a sevisory or managerial position, in order to determine

if the Exceptional Disclosur@ssessment has been met.
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EXCEPTIONAL DISCLOSURE ASSESSMENT TOOL

Step 1: Collect Records

1. Search fonon-conviction information from national and local databases.

2. Based on the agency and position description determine which schedule(s) from the list of
offencesto use:
I.  Schedule 1 is for sexual offences for positions involatgulnerable persons.
II.  Schedule 3 is for theft/fraud offences for positions involvingtaduherable persons.
3. Check if any of the noronvictions match the list of offeas
A-1  YES-is there more than one incid@nt
A-2 Do the victim(s) meet the definition of a vulnerable person?
A-3  YES - provide occurrences to decision maker.
B-3 NO - does not meet theassessmento not release
B-1 NO - does not meet thessessmentio not release

Step 2: Review Records
The following ardactorsfor the decision maker twonsiderfor the review:

Whether the incidents target a vulnerable person.

Whether there is repeatbdhaviour towards more than one person.
When the incidents took place.

The number of incidents.

Whether there is a pattern of incidents.

The reason the incident did not result in a conviction.

=A =4 =4 -4 4 A

Step 3: Release Record(s)

Once the decision maker has determined to release the records thendbavictiion should be released
on the Police Record Check Supplementary Information page with the headliag-@bnviction

Records for Public Safetyith the following definition (se Appendix H):

Non-Conviction Records for Exceptional Disclosure

Non-convictiors are criminal charges that did na result in aconviction in court. However, the
informationmeets th&xceptional Disclosurdssessmerand is being released under the aarity of the
Police Services AcfPSA Regulation 265.98, S.3]

If the non-convictionrecords are from another police seryipernission musbe grantedor release.

Step 4: Reconsideration Process

Applicants may apply for reconsideration of ttecision, see Section 8, Reconsideration Process.
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10: GLOSSARY

Absolute Discharge
Adult

A court disposition where the accused is not convicted, but is f
guilty of an offence and is discharged with no conditig&: 730]

AbsoluteDischarge

A court disposition where the accused youth is not convicted, b
found guilty of an offence and is discharged with no conditiprGJA

Youth
42(2)(b)]
Accused A personagainst whom legal proceedings have commenced.
Acquittal A court disposition where the accused has been found not guilty o
q charges presented before the court.
Agenc An organization, company, bureau or in some cases an individua
gency would requireanapplicant to obtain Rolice RecordCheck
A lighter court disposition regarding an adult accused of a crin
charge who would be prepared to plead guilty or at minim
Alternative acknowledge guilt. The result is a mild penalty such as comm
Measures service, an apology to the victim or counselingyMéso be referred to &
Diversion.[CC 717]
The Ancillary Dathank is one of four datanks of operationa
information within the CPIC system. It contains diverse files
information on subjectssuch as vehicle registered owners, drive
Ancillar licences, wandering persons and penitentiary inmates. The informat
D f[:éo nyk the files is contributed and maintainiey either norpolice agencies (.,
ateba Correctional Services of Canada for inmate data) or police agege
the RCMP). Only the owner of the information may grant access to
data.
Applicant An individual undergoing &olice RecordCheck.
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A procedural document researched and prepared by the Law Enforc

Bes.t and Records Manageetwork (LEARN). Also referred to as a LEAR
Practice L
Guideline.
Bill C7 Proclaimed August 1, 2000 to amend the Criminal Records Act to p
(1999) the flagging of sex offendexgith a record suspension

Canadian Charter of
Rights and Freedoms

Enacted in 1982, the Charter contains provisions protecting the rig
an individual.

Canadian Criminal Real
Time ldentification
Services

CCRTIS

Canadian Criminal Real Time Identification Servic€CRTIS)
maintains the national repository of fingerprint and criminal req
information and is mandated to provide direct operational support t
Canadian law enforcement, criminal justice and public sec
communities, as well as international partnerdsasthe Federal Bured
of Investigation (FBI) and INTERPOL for criminal, civil and
immigration purposesCCRTIS is the national provider obiometric
based criminal record verifications for civil and criminal court purpg
as well as the security screegienvironment for all levels of governme
and the general public.

CCRTIS Dissemination o
Criminal Record
Information Policy

CCRTIS policy that outlines the requirements for name based cri
record and VS checks of the Identification Datiak onCPIC.

Canadian Police
Information Centre-
CPIC

The Canadian Police Information Centre (CPIC) is a compute
national repository of information that facilitates the sharing
information among authorized agencieshe CPI Centre manages t
CPICsystem as well as PIP and PSP.

Certified Criminal Record
Product

A collection of an indi vicdnieibns
(where authorized) that are releasable in accordance with federal
Based on the results of a FingerpitiatsedCriminal Record Verification.

Conditional Discharge
Adult

A court disposition where the accused is not convicted but found gui
an offence and is discharged with conditid@C 730]

Conditional Discharge
Youth

A court disposition where the accused youth is not convicted but f
guilty of an offence and is discharged with conditighi€JA 42 (2)]

Consent Form 1

A form to be signed by the applicant that allows police service
conduct a query for seffenceswith a record suspensidar the purpose
of vulnerable sector screenir@RA 6.3(3)& Reg. Part 2 CRA
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Criminal Name Index

CPIC query function based on name, gender and date of birth. This
is used to match names against possible criminal recondghe
Identification Databnkor to identify potential hits to a sex offenagh

il a record suspension
CPIC queryfunction based on a fingerprint section ID number (R
CRII number). This query provides a listing of criminal dispositiamsntl in

the Identification Datadnk of the CPIC system.

(Self) Declaration of
Criminal Record

A process whereby the Applicant declares all offence convictions t
CPIC Agency in accordance with CPIC policy requirements and fe
laws. Based on the declared criminal record information, the (
Agency ma y confirm t ha trimalhrecord
information possibly matches to a registered criminal record held ¢
RCMP National Repository of Criminal Recordpursuant tothe
CCRTIS Dissemination of Criminal Records Information Palicy

Dismissed

A court disposition where thecourt stops or interrupts crimin
proceedings against the accused.

Diversion

A lighter disposition of a criminal charge regarding an adult acc
who would be prepared to plead guilty or at minimum, acknowle
guilt. The result is a mild penalty such as community service, an ap
to the victim or counseling. May also be reéetrto asAlternative
Measures. [CC 717]

DualProcedure
Offence

An offence that can be prosecuggtheras a summary conviction offen
or an indictable offence. The Crown Attorney chooses the moqg
prosecution. Examples include but are not limited to: Impaired Dri
Assault, Theft Under.

Also referred to as Hybrid Offences.

Exceptional Disclosure
Assessment

A decisionmaking tool used to determine when rmmviction
dispositions should be released on a PVSC.

Extra-Judicial
Measures

EIM

Extrajudicial Measures are actions other than judicial proceedings

the Youth Criminal Justice Act (YCJA) used to deal with a young pe
alleged to have committed an offence.

Extrajudicial Measures include: Warning, Caution, Referral, No Fu
Action [YCJA 2(1)]
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Extra-Judicial
Sanctions

Extrajudicial Sanctions may be used to deal with a young person al
to have committed an offence only if the young person canng
adequately dealt with by a warning, caution or referral because (
seriousness of the offence, the nature and number of previous of
committed by the young person or any other aggravating circumstd
Extrajudicial Sanctions are dealt with and managed by the Ministry ¢
Attorney General thereby being outsidepofice control[YCJA 10]

Finding of Guilt

A court disposition wherea young person is found guilty (the tel
convicted does not apply to youth).
Or an adult iglischarged of an offenqaursuant to 730 CC

Firearms Interest Police

FIP

Firearms Interest Police (FIP) is a category within theestigate
Databank onCPIC. This category is used to record data on persons
in the last five years, have been involved in incidents such as, bt
limited to: violence, harassment and drug related events.
See CPIQJserManual for further details.

Foreign Information

Information obtained via CPIC contributed by foreign countries.

Forensic Science and
Identification Services

Forensic Science and Identification Services (FS&IS) is an integra
of NPS with a mandate to provide quality investigative support ser
for front line policing. FS&IS provides a wide range of forensic progr
and services to clients in Canada and internationally through for|
science services

Hit

A response to a CPIC query.

Hybrid Offences

An offence that can be prosecuted either as a summary conviction o
or an indictable offence. The Crown Attorney chooses the moqg
prosecution. Examples include but are not limited to: Impaired Driy
Assault, Theft Under.

Also referred to as Dui&@rocedure Offences.

The Identification Datadnk within the CPIC system contains crimir

Identification record information. The RCMECRTIS maintairs the information on

Databank behalf of police agencies who contribute the recordSee RCMP
NationalRepository of Criminal Records

A document, in accordance WitlCCRTIS Disseminationpolicy

Identity requirements and applicable privacy laws that may be use

Documents aut henticate an Applicant’s i (

Check .
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Indictable
Offence

An indictable offence is a serious crime that has sufficient evid
where the judge/jury can formally charge a person with committing
crime. Such crime can range from rape, kidnapping, murder, robbery

Informed Consent

Informed consent igenerally an agreement to do something or to a
something to happen only after all the relevant facts are disclosed.

An informed consentan besaid to have been given based upon a ¢
appreciation and understanding of the fadtsplications, and futurg
consequences of an action.
In order for informed consent to be considered valid, the subject my
competent and the consent must be given voluntarily.

Intelligence
Datatank

The Intelligence Datamk within the CPIC systeroontains criminal
intelligence information. The information is contributed and maintal
by members of the police community responsible for gathering
analyzing criminal intelligence. Access to this databank is restricted.

INTERPOL

INTERPOL is an international police organization, witB7 member
countries Created in 1923, it facilitates crelgsrder police caperation,
and supports and assists all organizatj@uthorities and services whg
mission is to prevent or combat international crime.

Investigative
Databank

The Investigative Datamk within the CPIC system contains informati
grouped intdPersons, Vehicles, Marine and Propdils, on caseander
investigation and includes details on wanted and missing persons,
vehicles, stolen boats and other items of stolen or lost pyopEne
information in this datisank is contributed and maintained by pol
agencies.

Juvenile Delinquents Act

JDA

I ntroduced in 1908 as Canada’ s
in conflict with the law. In 1984, Canada replaced tB& Jwith the
Young Offenders Act which was the replaced by Youth Criminal Ju
Act in 2003.

Law Enforcement and
Records (Managers)
Network

LEARN

Law Enforcement and Records (Managers) Network (LEARN), a
committee of tle Ontario Association of Chietd Police (OACP).

LEARN Guideline

A procedural document, researched and prepared by the
Enforcement and Records Managers Network (LEARN). Also refe
to as a LEARN Best Practice.

Local
Criminal Record

Criminal dispositions held by individual police services, including th
not supported by fingerprints.
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Mental Health Act

The Mental Health Act in Ontario is a law that governs how peoplé
admitted to psychiatric facilities, how their mental health records are|
and accessed, their financial affairs are handledtteidrelease into th

MHA community.
Non-conviction Criminal charges that did not result in a conviction in court
Not Criminally No person is criminally responsible for an act committed or an omi
Responsible made while suffering from a mentdisorder that rendered the pers
incapable of appreciating the nature and quality of the act or omiss
NCR of knowing that it was wrondCC 16 and 672.34]
This court disposition simply means the accused has not been
Not Guilt guilty; however, it does not necessarily equate to innocence.
y It is a determination by the court that the evidence is insufficier
convict the accused.
Provide individuals with notice of the scope of police records ck
Notice and practices and serve to limit necessary and authorized disclosures t(

Acknowledgement Formg

circumstances where an individual acknowledges his or her intenti
pursue an application or accept a cdodil offer for a particula
position with a service provider.

Ontario Association of
Chiefsof Police

The mandate of the Ontario Association of Chiefs of Police (OACP)
promote competent administration of policing services; terdinate
police training and education; to provide a timely and efficient flov
information to its members; and to address membership concern
priorities through a unified voice to government.

OACP The OACP is the governing body of the Law Enforcement and Re
Managers Network (LEARN) and many other sidmmittees.
A report generated as a result of an incident or event investigats
Occurrence .
police.
Offender A person who had been determined by a court to be guilty of an off

whether on acceptance of a plea of guilty or a finding of guilt.

Ontario Human Rights
Code

OHR

Ontario'sHumanRights Codethe first in Canada, was enacted in 19
The Code protects people in Ontario against discriminatior
employment, accommodation, goods, services and facilities,
membership in vocational associations and trade unions.
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Organization

An agency, company or bureau that would require the individuz
obtain a Plice RecordCheck.

Pardon

See Record Suspension

Police Automated
Registration Information
System

PARIS

The Police Automated Registration Information System (PARIS) i
Ancillary Datébank within the CPIC system. It contains informat
regarding vehicle registration and driver information through the Min
of Transportation

Peace Bond

A Court Order that requires a person to keep the peace and be o
behaviourespecially toward another person. It may also include
contact condition[CC 810]

Physical
Verification

A process whereby the identity of an applicant is physically authenti
in support of a Police Record Check.

Police
Criminal Record
Check

PCRC

This level of screening is intended for applicants who are involved
volunteer, employee or in any situation where a basic PCRC is reqt
(e.g., retail or immigration). This check is NOT intended for applicg
who are seeking volunteer andénployment with vulnerable persons.

Police
Information Check

PIC

This level of screening is intended for applicants who are seg
volunteer and/or employment with agencies who require a crin
records check. The agency has determined that a search of sex off
with a record suspensias NOT required €.9., border crossing or visg
therefore this check is NOT intended for applicants who are se
volunteer and/or employment with vulnerable persons.

Police Information Portal

A nationally integrated master name indexing and records manag
gateway, allowing participant agencies to access certain informg

PIP contained in each other’s | aw
This level of screening is restricted to applicants seeking employ
and/or volunteering withvulnerable individuals. It is a collection

Police offence inbrmation, including convictions and naonviction which

Vulnerable Sector Check

PVSC

have met theExceptional DisclosuréAssessmenfrom a local police
agency’s records management Sy
authorizd. This check will include sexual offence convictions for wh
the individual has receivedracord suspensiowhere authorized by th
Minister of Public Safety and Emergency Preparedf€§sA 6.3(3)]
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Private Information

Anyone who has reasonable grounds to believe that a perso
committed an offence may lay an information in writing and under
before a Justice of the Peace.

When a private citizen presents the information to the court, it is
referred to eithern provincial court judge or a designated justice of
peace, who holds a special hearinthe purpose of the hearing is
determine whether a summons or warrant should be issued to com
person to attend court and answer to the charge.

Police may refer a person accused of committing a minor offence
precharge diversion program. The accused must attend an inte

PreCharge where they agree to complete a program such as community se
Diversion restitution, donation, letter ofpology, etc. in order to avoid a cot
proceeding.
Prohibition A Court Order that prohibits the subject from certain rights or behavi
Orders (Examples: driving, hunting, firearms, parks, etc.)

Provincial Offence#\ct

The provincial legislation governing the prosecution of provin
offences, and municipal Haw infractions. (Examples: the Highwa

POA Traffic Act, the Occupational Health and Safety Act, and
Environmental Protection Act.).
Quashed A court disposition that generally means to reject as invalid, especia

| egal procedure or put an end

RecordSuspension

A record suspension allows people who were convicted of a crir
offence to have their criminal record keggparate and apart from oth
criminal records. Under the Criminal Records Act, the National Pg
Board may issue, grant, deny or revoke record suspension
convictions under federal acts or regulations of Carf@RA 4.1]

A youth found guilty receives a lecture or warning from the jud

FEpTTEe Section 42.2.(a) YCJA
Restraining A Court Order that prohibits the subject from having direct or indi
Order contact with identified person(s).
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RCMP National
Repository of Criminal
Records

Canada’'s repository of c¢crimina
been charged with indictable and/or hybrid offences. Since
Identification of Criminals Act only allows the taking of fingerprints
relation to indictable or hybrid offences aritle RCMP Nationa
Repository of Criminal Records is fingerprAmased, the Nationg
Repository only contains information relating to these two categorig
offences. Summary conviction offences are only included in the Nat
Repository if submitted tthe RCMP as part of an occurrence involv
an indictable or hybrid offenc
indictable or hybrid offence convictions, police agencies are not req
by law to report offences to the RCMP. A search of local policerds
may reveal criminal record information that has not been reported t
RCMP. See Identification Databank

Special Interest Police

Special Interest Police (SIP) is a category within theestigative
Databank on CPICThis category is used to record data on persons
are KNOWN to be dangerous to self or othersieeord suspensio

SIP applicant, overdue on a pass from a federal institution, etc.
See CPIQJserManual for further details.
The court disposition dbtayed is a halting of proceedings. The charg
Stayed is suspended and the Crown Attorney has the authority to recomr

court proceedings at a later date, within one {J€4£.579]

SummaryConviction
Offence

Summary Conviction Offences encompass minomefés in the
Criminal Code (gy., Cause Disturbance, Harassing Telephone Calls).
Charges are proceeded with summarily or without an indictment or f
trial. The court is generally comprised of a Provincial Court Judge or
Justice of the Peace.

Suspect

A person believed to have committed a crime or offence.

Suspended
Sentence

Unless law prescribes minimum punishment, the court has the powe
suspend the passing of sentence (generally for a period of three
and place the offender on probation. It is the passing of the senteng
the sentence itself that is being suspended. This meansf thiz
defendant is convicted of another offence during the period whe
passing of sentence had been suspended, then the offender n
sentenced for the original offend€C 731]

Unfit
To Stand Trial

Unable on account of mental disorder to conduct a defense at any s
the proceedings before a verdict is rendered or to instruct counsel
so. [CC 673.31]
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A person who, because of his or her age, a disability or other
circumstances, whether temporary or permanent,

Vulnerable (a) is in a position of dependency on others; or
Person (b) is otherwise at a greater risk than the general population of being
harmed by agrson in a pseition of trust or authority towards them.
[CRA 6.3(1)
Withdrawn Withdrawn refers to the Crown stopping or interrupting crimi

proceedings against the accused.

Young Offenders Act

YOA

The Young Offenders Act (YOA) replacdue Juvenile Delinquents Ac
in 1984. The Youth Criminal Justice Act replaced the YOA on Apr
2003.

Youth Criminal Justice

An Act in respect of criminal justice for young persons and to amenc

Act repeal other Acts.
The Youth CriminalJustice Act (YCJA) replaced the Young Offend
YCJA Act on April 1, 2003.
The Youth Criminal Justice Act defines a young person as som
Young twelve years of age or older, but less than eighteen years of age
Person time of committing an offence alleged to have committed an offen

[YCJIA 2(1)]
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GUIDELINE For Police Record Checks

Appendix A: RECORDS CHECK RELEASE CHART

Refer to Records Check Release Criteria for further details

U - Do notrelease
V - Release

U'l —Only released in exceptional circumstances, when it meeExtteptional Disclosuréssessment.
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Police Criminal Police Criminal pglice Information Police Informaibn Police Vulnerable Police Vulnerable
RECORD TYPE Records Check Records Check Check Check Sector Check Sector Check

ADULT YOUTH ADULT YOUTH ADULT YOUTH

Attempt Suicides U U U U U U

Current Judicial Orders
(Peace Bonds, Restrainin

Orders, Criminal Code
Prohibition Orders & U U V V V V
Probation Orders)

FIP
Firearms Interest Police U U V V V V

INTERPOL Do Not Query | Do Not Query Do Not Query Do Not Query Do Not Query Do Not Query

NCIC Do Not Query | Do Not Query Do Not Query Do Not Query Do Not Query Do Not Query

Non-Criminal Incidents

(Including mentahealth U U U U U U

related contact)
Outstanding
Criminal Charges &

Warrants
Excluding Private U U V V V V

Informations

PARIS Do Not Query | Do Not Query Do Not Query Do Not Query Do Not Query Do Not Query
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Police Criminal Police Criminal poglice Information Police Informaibn Police Vulnerable Police Vulnerable
RECORD TYPE Records Check Records Check Check Sector Check Sector Check

YOUTH ADULT YOUTH

PIP U U V V V Vv

Police Involvement

Criminal Incidents U U U U U—l U-l

(non-convictions)

SIP
Special Interest Police U U U U U U
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Criminal Criminal Police Information| Police Information pPoglice Vulnerable

SectorCheck

Police Vulnerable
SectorCheck

DISPOSITIONS

Records Check Records Check Check Check

Absolute Discharge

ADULT YOUTH ADULT

Shall not be self
declared and
therefore not
released from

CRIL.

May be released

from own local

files without (self)

declaration for 1
year.

The information
may be released

from another rendered. from another rendered.
police g police g
local file, for 1 local file, for 1
year, with year, with
permission. permission.

YOUTH

Shall not be self
declared and
therefore not
released from

CRIL.

May be released
from own local
files for 1 year
after disposition is

ADULT

Shall not be self
declared and
therefore not
releasedrom

CRII.

May be released

from own local

files without (self)

declaration for 1
year.

The information
may be released

YOUTH

Shall not be self
declared and
therefore not
released from

CRIL.

May be released
from own local
files for 1 year
after disposition ig

Acquittal / Not Guilty

U

U-1
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Criminal Criminal Police Information

Police Information police Vulnerablel Police Vulnerable
DISPOSITIONS Records Check Records Check Check

Check SectorCheck SectorCheck

ADULT YOUTH ADULT YOUTH ADULT YOUTH

Shall not be self
declared and
therefore not therefore not
released from released from

CRIL. Shall not be self CRIL.
declared and
May be released therefore not May be released therefore not
from own local released from from own local released from
files without (self) CRiIL. files without (self) CRIL.
Conditional Discharge U U declaration for 3 declaration for 3
years. May be released years.
from own local
The information | files for 3 yars
may be released| after disposition is

Shall not be self
declared and

Shall not be self
declared and

May be released
from own local
The information | files for 3 years
may be released| after disposition is

from another rendered. from another rendered.
pol i ce ¢ pol i ce s
local file, for 3 local file, for3

years, with years, with

permission. permission.
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DISPOSITIONS

Convictions
(Indictable/Dual),

Suspended Sentence OR

Findings of Guilt

Not Including Discharges

Criminal

Records Check Records Check

ADULT

All released
from CRII if
self-declared.

All may be
released from
own local files
without (self)

declaration.

Criminal

YOUTH

Shall not be

self-declared
and therefore
not released
from CRIL.

From local
database-5
years for
indictable
offencesafter
completion of
most recent
sentence.

Police Information Police Information poglice Vulnerable

All released from
CRII if self-
declared.

All may be

released from owr

local files without
(self) declaration.

Shall not be self

declared and

therefore not

released from
CRIL.

From local

database 5 years

for indictable
offences after
completion of
most recent
sentence.

SectorCheck
ADULT

All released from
CRII if self-
declared.

All may be

released from owr

local files without
(self) declaration.

Police Vulnerable
SectorCheck

YOUTH

Shall not be self
declared and
therefore not
released from

CRIL.

From local
database 5 years
for indictable
offences after
completion of
most recent
sentence.

Convictions (Summary),
Suspended Sentence OR

Findings of Guilt

Not Including Discharges

Not available
on the CR
therefore (self)
declaration is
not required.

All Released
for five years
when
identified.

Shall not be
selfdeclared
and therefore
not released
from CRII.

Released for 3
years

Not available on
the CR therefore
(self) declaration
is not required.

All Released dr
five years when
identified.

Shall not beself-
declared and
therefore not
released from

CRILI.

Released for 3
years

Not available on
the CR therefore

(self) declaration
IS not required.

All Released dér
five years when
identified.

Shall not be self
declared and
therefore not
released from

CRIL.

Released for 3
years

Dismissed

U

U

U

U

U-1

U-1

Extrajudicial Measures
(Before or after court)

YOUTH Only

Not Applicable

U

Not Applicable

Not Applicable
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Criminal Criminal Police Information| Police Information pglice Vulnerablel Police Vulnerable
DISPOSITIONS Records Check Records Check Check Check SectorCheck SectorCheck

ADULT YOUTH ADULT YOUTH ADULT YOUTH

Finding of Guilt with

Reprimand Not Applicable U Not Applicable U Not Applicable U- 1

YOUTH Only

May be released
from own local
files for five years.

Shall not be self
declared and
therefore not

released from

Not Criminally The information
Responsible (NCR) U U U U may be released CRil

from another May be released

police s from own local
local file with . .
S files for five years
permission.

Prohibition Orders —
Criminal Code U U V V V V

Prohibition Orders —
Non-Criminal (Driving) U U U U U U

-
-
-

U U

Released
If Approved By

Provincial Offences

Record Suspensions

-
-

Not Applicable Not Applicable Not Applicable

(Pardons) — Minister of Public
Safety
Stayed U U U U U-1 U-1
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Criminal Criminal Police Information Police Information pglice Vulnerable| Police Vulnerable

DISPOSITIONS Records Check Records Check Check SectorCheck SectorCheck
ADULT YOUTH ADULT ADULT YOUTH
Withdrawn U U U U U-1 U-1
Withdrawn —
Diversion

Alternative Measures U U U U U U

Including Mental Health
Diversion
Withdrawn -

Extrajudicial Sanctions U U U U U U_ 1

YOUTH Only
Withdrawn —
Peace Bond

Also See Current Judicial
Orders
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GUIDELINE For Police Record Checks

Appendix B: POLICE RECORD CHECK
APPLICANT FACT SHEET

FOR INDIVIDUALS SEEKING EMPLOYMENT OR VOLUNTEER OPPORTUNITIES

The n“ er tPolitea $ervite (the Service) will complete a PolRecordCheck on a potential
candidate for employment or volunteer duties when:

1. You reside within the jurisdiction of this police service

2. You have signed the required consent forms.

The requestingagency plays an integral role in the initial stages of the hiring process. Even before an
individual applies for a Police Record Check the agency should:

@) Complete an initial review for suitability and be consideriygu for an
employment or volunteapportunity.

(b) Understand its obligation under the Human Rights Code with respect to
evaluation, hiring and training volunteers or employees and what constitutes a
bona fide reason for refusing to hire any individual or volunteer.

(c) Determine that if &olice Vulnerable Sector Check is required, it is done so only
for the purpose of assisting the Agency to determyoer suitability for
employment and/or volunteer duties responsible for the-lvedtig of persons
who, because of their age, disabilityaher circumstances are at a greater risk
than the general population.

The “insert name” Police Service offers three levels of record checks:

1. Police Criminal Record Check
2. Police Information Check
3. Police Vulnerable Sector Check

Police Criminal Record Check

This check is intended for applicants who are involved as a volunteer, employee or in any situation where
a basic Police Criminal Record Check is requested. This check is NOT intended for applicants who are
seeking volunteer and/or employnievith vulnerable persons.

The Police Criminal Record Check will include the following information:

(@) Criminal convictions from CPIC and/or localtdbases

(b) Summary convictions, for five years, when identified.

(c) Findings of Guilt under the Youth Crimindustice Act within the applicable disclosure
period
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The Police Criminal Record Check WILL NOT include:

(a) Outstanding entries, such as charges and warrants.

(b Absolute and conditional discharges.

(@) Current judicial orders, including Peace Bondsib@tion and Prohibition orders under
the Criminal Code of Canada.

(d) Convictions where a record suspension has been granted.

(e Convictions under provincial statutes.

()] Local police contact.

(9) Ministry of Transportation information (PARIS).

(h) Specal Interest Police (SIP) category of CPIC.

(1) Family Court Restraining Orders.

() Foreign information.

(K) A Vulnerable Sector (VS) Query of sex offendesith a record suspensida ascertain if
the applicant has been convicted of and granted a reaspknsion for any of the sexual
offences that are listed in the schedule to the Criminal Records Act (CRA).

() Any reference to incidents involving mentedalth contact.

(m) Diversions will not be released as police contact and no referencedectiveence is
permitted (CC S. 717.4).

(n) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.

(o) Any reference to contagious diseases.

(p) Dispositions including, but not limited to, Withdrawn, Dismissed, and cases of Not
Criminally Responsible by Reasaf Mental Disorder.

Police Information Check

This check is intended for applicants who are seeking volunteer and/or employment with agencies
who require aPolice Criminal Record Check along with outstanding charges and outstanding
warrants. The agency has determined that a seafcdex offenderswith a record suspensias

NOT required (e., border crossing or visa) therefore this check is NOT intended for applicants
who are seeking volunteer and/or employment with vulnerable persons.

The Police Information Check will include the following information;

(a) Criminal convictions from CPIC and/or local databases

(b) Summary convictiondor five years, when identified.

(© Findings of Guilt under the Youth Criminal Justice Act within #pplicable disclosure
period

(d) Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from the
Investigative Databank must be confirmed and authorizedefease by the contributing
agency.

(e) A%solgte and conditional discharges 1 or 3 years respectively

The Police Information Check WILL NOT include:

(a) Convictions where a record suspension has been granted.
(b) Convictions under provincial statutes.

(c) Localpalice contact.

(d) Ministry of Transportation information (PARIS).

(e) Special Interest Police (SIP) category of CPIC.

() Family Court restraining orders.
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(g) Foreign information.
(h) A Vulnerable Sector (VS) Query of sex offendefith a record suspensida ascertain if

(i)
0)

the applicant has been convicted of and granted a record suspension for any of the sexual
offences that are listed in the schedule to the Criminal Records Act (CRA).

Any reference to incidents involving mental health contact.

Diversions will not be releaseak police contact and no reference to the occurrence is
permitted (CC S. 717.4).

(k) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.

(N

Any reference to contagious diseases.

(m) Dispositions including, but not limited to, WithdrawDismissed, and cases of Not

Criminally Responsible by Reasof Mental Disorder.

Police Vulnerable Sector Check

This check is restricted to applicants seeking employment and/or volunteering in a position of authority or
trust relative to vulnerablpersonsn Canada only It is a collection of offence infomation, including
convictions,outstanding warrantgharge, judicial ordes and sexual offence convictions for which the
individual has received a record suspension where authorized by thetévliofs Public Safety and
Emergency PreparednessNonconviction information shall be releasamhly when it meets the
Exceptional DisclosurAssessment.

The Police Vulnerable Sector Check will include the following information:

(@)
(b)
(€)

(d)

(€)
(f)

()
(h)

Criminal convictions fronCPIC and/or local dabases

Summary convictions, for five years, when identified

Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

Outstanding entries, such as charges and warrants, judicial orders, Peats Bon
Probation and Prohibition Orders. As per CPIC policy, information obtained from the
Investigative Databank must be confirmed and authorized for release by the contributing
agency.

Absolute and conditional dischardes 1 or 3 years respectively

In very exceptional cases, where it meets Exeeptional Disclosurdssessmentnon
conviction dispositions including, but not limited to, Withdrawn and Dismissed.

Not Criminally Responsible by Reason of Mental Disorder.

All record suspensioras authorized for release by the Minister of Public Safety.

The Police Vulnerable Sector Check WILL NOT include:

(a)
(b)
(©
(d)
(e)
()
(9)
(h)

(i)
()

Convictions under provincial statutes.

Local police contact.

Ministry of Transportation information (PARIS).
Special Interest Police (Sleategory of CPIC.
Family Court Restrainin@rders.

Foreign information.

Any reference to incidents involving mental health contact.

Diversions will not be released as police contact and no reference to the occurrence is
permitted (CC S. 717.4).

Youth Criminal Justice Act (YCJA) information beyond the applicable disclosure period.

Any reference to contagious diseases.
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Verification of Criminal Record
There are two methods for verification ofCaiminal Record; either through the submission of
fingerprints orby (self) declaration.

Verification of a Criminal Recoris a process where you may declare your adult criminal record
convictions to the police service.

Do NOT declare:

- A conviction for which you have receivedecord suspension

- A convicionwher e you were a “young person”.
- Absolute or Conditional Discharges.

- Any offences where you were not convicted.

- Provincial or municipal offences.

- Any charges dealt with outside of Canada.

The Service will confirm if the information matchescéminal record contained within the RCMP
National Repository of Criminal Records. If the Service is not satisfied that your declared criminal record
information is a match to a Criminal Record held at the repository, fingerprints are required.

Requirement for Fingerprints

Criminal Record: If the police serviceequires fingerprints ds not satisfied that youself) declaration
is a match to a criminal record held at tREMP National Repository oCriminal Record, your
fingerprints must be submitted the RCMP.

Vulnerable Sector: If you areseeking employment and/or volunteering in a position of authority or trust
relative to vulnerable persogeu may be required to submit fingerprints to verifyetiter you have been
received a record suspensifor a sexual offence contained within tRECMP National Repository of
Criminal Record.

Release of Completed Police Record Check

Police Criminal Record Check and Police Information Check

The Service will provide the results of a completed Police Crinfteabrd Check and Police Information
Check only to you, the applicant.

It is your decision tsharethe results of a Police Record Check with the agency where you want to work
or volunteer. The role of the Service is to provide you with the results ¢fdliee Record Check. The
agency is responsible to determine your suitability for the position.

Police Vulnerable Sector Check

The Service will complete a Vulnerable Sector Check based on your name and date af bigh as
gender and date of birthif no record is founda completed Police Vulnerable Sector Check will be
provided to you, the applicant.

If the Vulnerable Sector Search is inconclusive a fingerprint based search will be required. If the RCMP
confirms that you have a sex offenséh a record suspensionhe information will be forwarded to the
Minister of Public &fetyto authorize disclosure of all or part of the information contained in your file.
When the information is authorized for disclosure by the Minister, the criminal recandigsd with

your fingerprints will be returned to the Service and will include the sexual offeitbea record
suspensionnformation. At this point the Service will be required to obtain your consent in writing for
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disclosure of the record(s). When ybave signed the form giving consent to release the record(s) the
Service must forward the information to the requesting agency (employer or volunteer agency).

If you, the applicant, choose not to disclose your record(s) the Service will contegtjtiesting agency
in writing indicating that the Service was unable to complete the Police Vulnerable Sector Check.

Reconsideration Request Process
If you wish to request reconsideration on any information disclosetheRolice Vulnerable Sector
Checkyou may apply in writing to (Name & address of Service).

You may also refer to the (hame of Police Service) website at (website address) for further information
regarding the Police Record Check process.
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Appendix C: POLICE RECORD CHECK
AGENCY FACT SHEET

POLICE RECORD CHECKS FOR EMPLOYMENT OR VOLUNTEER OPPORTUNITIES
Police Record Checks are performed only upomittitien consent of the applicant.

The agency plays an integral role in the initial stages of the hiring process. Even before an individual
applies for a Police Recoftheck the gency should:

@) Complete an initial review for suitability and be considering the individual for an
employment or volunteer opportunity.

(b) Understand its obligation under the Human Rights Code with respect to
evduation, hiring and training volunteers or employees and what constitutes a
bona fide reason for refusing to hire any individual or volunteer.

(c) Determine that if a Police Vulnerable Sector Check is required, it is done so only
for the purpose of assisti the Agency to determine the suitability of potential
candidates for employment and/or volunteer duties responsible for thbeirei|
of persons who, because of their age, disability or other circumstances are at a
greater risk than the general popuati

For further information on selecting employees or volustegfer to Volunteer Canada 1efGuideline
and Screening Handboaekhttp://volunteer.ca/content/20&2reeninghandbook

By performing a Police Record Chec¢kj n s e r Police@emie€’ (the Service) is in no way making a
recommendation on the suitability of the applicant for the position nor should the agency consider the
existence of information to mean a compulsory disqualification of the individual. It is important to note
that information contained within a Police Record Check is based upon information provided by the
applicant and the Service cannot guarantee it will identify all information pertaining to the individual.

The “insert name” Police Service provides three levels of Police Record Checks:

1. Police Criminal Record Check
2. Police Information Check
3. Police Vulnerable Sector Check

Police Criminal Record Check

This check is intended for applicants who are involved as a volunteer, employee or in any situateon w

a basic Police Criminal Record Check is requested. This check is NOT intended for applicants who are
seeking volunteer and/or employment with vulnerable persons.

The Police Criminal Record Check will include the following information:

(@) Criminal convictions from CPIC and/or local tddases
(b) Summary convictions, for five years, when identified
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(© Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

The Police Criminal Record Check WILL NOT include:

(a) Outstanding entries, such as charges and warrants.

(b) Absolute and conditional discharges.

(@) Current judicial orders, including Peace Bonds, Probation and Prohibition orders under
the Criminal Code of Canada.

(d) Convictions where a record suspensios been granted.

(e Convictions under provincial statutes.

() Local police contact.

(9) Ministry of Transportation information (PARIS).

(h) Special Interest Police (SIP) category of CPIC.

() Family Court Restraining Orders.

() Foreign information.

(k) A Vulnerable Sector (VS) Query of sex offendeiith a record suspensida ascertain if
the applicant has been convicted of and granted a record suspension for any of the sexual
offences that are listed in the schedule to the Criminal Records Act (CRA).

() Any reference to incidents involving mentedalth contact.

(m) Diversions will not be released as police contact and no reference to the occurrence is
permitted (CC S. 717.4).

(n) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period

(o) Any reference to contagious diseases.

(p) Dispositions including, but not limited to, Withdrawn, Dismissed, and cases of Not
Criminally Responsible by Reasaf Mental Disorder.

Police Information Check

This check is intended for applicants who are seeking volunteer and/or employment with agencies who
require aPolice Criminal Record Check along with outstanding charges and outstanding watfiaists.
check is NOT intended for applicants who are seekotlgnieer or employment in a position of authority

and trust relative to vulnerable persons.

The Police Information Check will include the following information;

(a) Criminal convictions from CPIC and/or local databases

(b) Summary convictiondor five yearswhen identified

(© Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

(d) Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC polioyprmation obtained from the
Investigative Databank must be confirmed and authorized for release by the contributing
agency.

(d) A%solalte and conditional dischardges 1 or 3 years respectively

The Police Information Check WILL NOT include:

(a) Convictions where a record suspension has been granted.
(b) Convictions under provincial statutes.

(c) Local police contact.

(d) Ministry of Transportation information (PARIS).
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(e) Special Interest Police (SIP) category of CPIC.

(f) Family Court restraining orders.

(g) Foreign idormation.

(h) A Vulnerable Sector (VS) Query of sex offendetith a record suspensida ascertain if
the applicant has been convicted of and granted a record suspension for any of the sexual
offences that are listed in the schedule to the Criminal Reca@tdCRA).

(i) Any reference to incidents involving mental health contact.

() Diversions will not be released as police contact and no reference to the occurrence is
permitted (CC S. 717.4).

(k) Youth Criminal Justice Act (YCJA) information beyond applicable discloperiod.

(I) Any reference to contagious diseases.

(m) Dispositions including, but not limited to, Withdrawn, Dismissed, and cases of Not
Criminally Responsible by Reasof Mental Disorder.

This check is intended for applicants who are involved as a volueteptoyee or in any situation where
a basic Police Criminal Record Check is requested. This check is NOT intended for applicants who are
seeking volunteer and/or employment with vulnerable persons

Police Vulnerable Sector Check

This check is restricted @pplicants seeking employment and/or volunteering in a position of authority or
trust relative to vulnerable persomsCanada only It is a collection of offence infomation, including
convictions,outstanding warrantgharge, judicial ordes and sexu4 offence convictions for which the
individual has received a record suspension where authorized by the Minister of Public Safety and
Emergency PreparednessNonconviction information shall be releasamhly when it meets the
Exceptional Disclosurdssessment. This check can only be completed by police in the jurisdiction
where the applicant resides.

The Police Vulnerable Sector Check will include the following information:

@ Criminal convictions from CPIC and/or local databases

(b) Summaryconvictions for five years, when identified.

(© Findings of Guilt under the Youth Criminal Justice Act within the applicable disclosure
period

(d) Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orderés per CPIC policy, information obtained from the
Investigative Databank must be confirmed and authorized for release by the contributing

agency.
(e) Absolute and conditional dischardes 1 or 3 years respectively
() In very exceptional cases, where it metsis Exceptional Disclosurdssessmentnon

conviction dispositions including, but not limited to, Withdrawn and Dismissed.
(9) Not Criminally Responsible by Reason of Mental Disorder.
(h) All record suspensioras authorized for release by the Minister of Public Safety.

The Police Vulnerable Sector Check WILL NOT include:

(a) Convictions under provincial statutes.
(b) Local police contact.
(©) Ministry of Transportation information (PARIS).
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(d) Special Interest Police (SIPategory of CPIC.
(e) Family Court Restrainin@rders.
() Foreign information.

(9) Any reference to incidents involving mental health contact.

(h) Diversions will not be released as police contact and no reference to the occurrence is
permitted (CC S. 717.4).

(1) Youth Criminal Justice Act (YCJA) information beyond the applicable disclosure period.

()] Any reference to contagious diseases.
Verification of Criminal Record
There are two methods for verification of a Criminal Record; either through timeissitin of
fingerprints or by (glf) declaration.

Verification of a Criminal Recoris a process whettbe applicant may declare thaidult criminal record
convictions to the police service

Applicants are NOT required to declare:

- A conviction for which the applicant has receiveaeord suspension

- A conviction where the applicant was a “you
- Absolute or Conditional Discharges.

- Any offences for which the applicant was not convicted.

- Provincial or nunicipal offences.

- Any charges dealt with outside of Canada.

The Service will confirm if the information matches a criminal record contained within the RCMP
National Repository of Criminal Records. If the Service is not satisfied that the applicalaedlec
criminal record information is a match to a Criminal Record held at the repository, fingerprints are
required.

Requirement for Fingerprints

Criminal Record:

If the police serviceequires fingerprints ds not satisfiedhat the applicant&elf) declaration is a match
to a criminal record held at tHRCMP National Repository dEriminal Record, fingerprints must be
submitted to the RCMP.

Vulnerable Sector:

If the applicant is being consideramiwork in a volunteer or employmeposition wherehey will bein a
position of authority and trust relative ¥alnerable persons, they may be requiredubmit fingerprints
to verify whether there is a criminal record including the existence of any sex offegitheas record
suspensiorcontained within th&kCMP National Repository @riminal Record.

Release of Completed Police Record Check

Police Criminal Record Check and Police Information Check

The Service will provide the results of a completed Police Criminal Record Check &l IR@rmation
Check to the applicant only.

It is the choice of the applicant to decide whether he/she wastsatethe results of the Police Record
Check with the requesting agency. The role of the Service is to provide the applicant with thefesults
the Police Record Check. The agency is responsible for determining the suitability of the applicant for the
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position. The result of any Police Record Check is just one component of the information available to and
evaluated by the agency.

Police Vulnerable Sector Check

The Service wild/ complete a Vulnerable Secasor Che
well as, gender and date of birthno record is found, a completed Police Vulnerable Sector Check will

be provided to thapplicant.

If the Vulnerable Sector Search is inconclusive a fingerprint based search will be required. If the RCMP
confirms that the applicant has a sex offewtt@ a record suspensipthe information will be forwarded

to the Minister of Public &etyto authorize disclosure of all or part of the information contained in the

file. When the information is authorized for disclosure by the Minister, the criminal record associated
with the applicant’s finger pr i indudethesekual offereseithh et ur ne
a record suspensionnf or mat i on. At this point the Service
consent in writing for disclosure of the record(s). When the applicant has signed the form giving consent

to release theecord(s) the Service must forward the information to the requesting agency (employer or
volunteer agency).

If the applicant chooses not to disclose their record(s) the Service will contact the requesting agency in
writing indicating that the Service wasable to complete the Police Vulnerable Sector Check.

You may also refer to the (name of Police Service) website at (website address) for further information
regarding the Police Check process.
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GUIDELINE For Police Record Checks

Appendix D: PCRC & PIC APPLICATION FOR
(SELF) DECLARATION

AppendixD

POLICE CRIMINAL RECORDS CHECK

L
(LOGO) POLICE INFORMATION CHECK

TO BE COMPLETED BY APPLICANT — Date of Request
Mailing Addresgname, street, city, province, postal code) / /
Must Print LegiblyunderEach Headingthis is your mailing label yy ~mm  dd
Last Name First Name Middle Name
# and Street Name Apt/Unit # Maiden Name or other Surnames used Other First Names
City Province Postal Code Date of Birth Place of Birth Gender
/ /
yy mm dd

Address HiStOFy — please fill out if resident address differs from mailing address and/or if resided OUTSIDE of the Region in the past 5

Street name and # (please state below) Apt/Unit # City Province Postal Code #of yrs
Reason for Request (State below) Self Declaration (if applicable)
Reason (Volunteer, employment or othéf other, please specify)

D Declaration of Criminal Record Attached

Identification — one form MUST be Government Issued and include applicant’s name, date of birth, signature and photo of applicant

Type of I.D. produced ID number

Type of I.D. produced ID number

Contact Information

Residential Phone Business Phone Cell Phone

The Police Criminal Records Check will include the following information as it exists on the date of the search:

T Criminal convictions from CPIC and/or 1l ocal databases and Summary c
1 Findingsof Guilt under the Youth Criminal Justice Act within the applicable disclosure period.

The Police Information Check will include all of the above and the following information as it exists on the date of the search:

1 Outstanding entries such as charged warrants, judicial orders, Peace Bonds, Probation and Prohibition Orders.
1 Absolute and Conditional Discharges
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1. | hereby release and discharge the P8lzeice and all members and employees of the said Service from any and all actions, claims and demands |
damages, loss or injury howsoever arising which may hereafter be sustained by myself as a result of the disclosuréaf infdhrad@olice Seiwe. | hereby
authorize the ____ Police Service to inquire into and disclose the results of any police records indicating criminahspowiatiitional and absolute discharges,
outstanding criminal chargés meand to conduct a local police contact search with any Police Service in Canada.

2. | certify that the information provided by me in this application is true and correct to the best of my knowtebgleeainl have read this consent, understénd
and agree to it in its entirety.

Applicant’s Name: (Please Print)

Applicant’s Signature

POLICE USE ONLY

1. RESULTS FOR NAME-BASED CRIMINAL RECORD VERIFICATION

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recodild NOT identify any records with the name(s) and date of birth of the
I:I NEGATIVE applicant.Positive identification that a criminal record does or does not exist at the RCMP National Repository of Criminal

Records can only be confirmed by FINGERPRINT comparison. Delays do exist between a conviction being rendered in court
and the details being accessible on the RCMP National Repository of Criminal Records. Not all offences are reportei the
Natioral Repository of Criminal Records.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search

of the RCMP National Repository of Criminal Recocdsld NOT be completed. Positive identification that a criminal record

I:I INCOMPLETE does or does not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of Criminal
Records by an authorized police service or accredited private fingerprinting company. Delays do exist between a conviction

being rendered in court, and the details being accessible on the RCMP National Repository of Criminal Records. Nasaireffe

reported to the RCMP National Repository of Criminal Records.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recohds resulted in a POSSIBLE match to a registered criminal record.
I:I POSSIBLE Positive identification that a criminal record does or does not exist at the RCMP National Repository of Criminal Records can
MATCH only be confirmed by FINGERPRINT comparison. As such, the criminal record information declared by the applicant does
NOT constitute a Certified Criminal Record by the RCMP. Delays do exist between a conviction being rendered in court, anq
(See attached pagq details being accessible on the RCMP National Repository of Criminal Records. Not all offences are reported to tNatRGMP
for details) Repository of Criminal Records.

Date of Search Clerk #
» NOT VALID UNLESS EMBOSSED WITH POLICE SEAL

Personal information contained on this form is collected purdaahe Police Services Act s.41 and is collected for the purpose of processing this police record check.
Questions concerning this collection should be directed to [Police Service to fill in position and address/phone number]



GUIDELINE For Police Record Checks

Appendix E: PVSC APPLICATION FOR (SELF)

DECLARATION

Appendix E

(LOGO) POLICE VULNERABLE SECTOR CHECK

TO BE COMPLETED BY APPLICANT Date of Request
Mailing Address (name, street, city, province, postal code) / /
Must Print LegiblyunderEach Headingthis is your mailing label yy ~mm dd
Last Name First Name Middle Name
# and Street Name Apt/Unit # Maiden Name or other Surnames used Other First Names
City Province Postal Code Date of Birth Place of Birth Gender
/
yy mm dd

Address HiStOFy — please fill out if resident address differs from mailing address and/or if resided OUTSIDE of the Region in the past

Street name and # (please state below) Apt/Unit # City Province Postal Code #ofyrs
Reason for Request (State below) Self Declaration (if applicable)
Reason (Volunteer, employment or othéf other, please specify

D Declaration of Criminal Record Attached

Identification — one form MUST be Government Issued and include applicant’s name, date of birth, signature and photo of applicant

Type of I.D. produced ID number

Type of I.D. produced ID number

Contact Information

Residential Phone Business Phone Cell Phone

The Police Vulnerable Sector Check will include the following information as it exists on the date of the search:

1
1
1

1
1

= =

Criminal convictions from CPIC and/or |l ocal databases and summar-r

Findingsof guilt under the Youth Criminal Justice Act within the applicable disclosure period.

Outstanding entries such as charges and warrants, judicial orders, Peace Bonds, Probation and Prohibition OrdersC psljpgt DRirmation obtained
from the Invetigative Databank must be confirmed and authorized for release by the contributing agency.

Absolute and conditional discharges.

In very exceptional cases, where it meetsikeeptional DisclosurAssessmenmnonconviction dispositions including but niiited to, Withdrawn and
Dismissed.

Not Criminally Responsible by Reason of Mental Disorder.

All record suspensions as authorized for release by the Minister of Public Safety.

Law Enforcement & Records (Managers) Network)
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1. | hereby release and discharge the P8lgeice and all members and employees of the said Service from any and all actions, claims and demands
damages, loss or injury howsoever arising which may hereafter be sustained by myself as a result of the disclosuré@f infdhre@olice Seive. | hereby
authorize the ____ Police Service to inquire into and disclose the results of any police records indicating criminahspowittiitional and absolute discharges,
outstanding criminal chargés meand to conduct a local police contachsd with any Police Service in Canada.

2. | certify that the information provided by me in this application is true and correct to the best of my knowtedgieehnl have read this consent, understand i
and agree to it in its entirety.

Applicant’s Name: (Please Print)
Applicant’s Signature

POLICE VULNERABLE SECTOR CHECK

Part 1: Identification of the Applicant

Surname Given Name Sex Date of Birth (yymm-dd)
OMale OFemale

Part 2: Reason for Consent (Please fill out the following)

I am an applicant for a paid or volunteer position with a person or organiresiponsible for the welbeing of one or mare children or vulnerable
persons.

Description of paid or volunteer position: Name of the person or organization:

Details regarding the responsibilities towards children or vulnerable person(s):

Part 3: Consent

| hereby consent to a search being made in the automated criminal records retrieval system maintained by the Royal @arediBolMe to find out if | have been
convicted of and been granted a record suspension for any of the sexual offermeslistet in the schedule to the Criminal Records Act.

I understand that as a result of giving this consent, if | am suspected of being the person named in a criminal rexofdHersaxual offences listed in the schedule
the Criminal Records Adn respect of which a pardon was granted or issued, | will be requested to provide fingerprints to confirm that rédwairdeandd may be
provided by the Commissioner of the Royal Canadian Mounted Paolice to the Solicitor General of Canada, waio disgldke all or part of the information containe(
in that record to a police force or other authorized body. That police force or authorized body will then discloserttzionfo me. If | further consent in writing to
disclosure of that informin to the person or organization referred to above that requested the information, that information will be discldgeet<oriha
organization.

Contributing Agency

Signature of Applicant Date (yymm-dd)

POLICE USE ONLY (One box must be checked for each section)

2. RESULTS FOR NAME-BASED CRIMINAL RECORD VERIFICATION

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recodild NOT identify any records with the name(s) and date of birth of the
I:I NEGATIVE applicant.Positive identification that a criminal record does or does not exist at the RCMP National Repository of Criminal

Records can only be confirmed by FINGERPRINT comparison. Delays do exist between a conviction being rendered in court
and the details being accessible on the RCMP National Repository of Criminal Records. Not all offences are reporteti the
National Repository of Criminal Records.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search

of the RCMP National Repository of Criminal Recocdsld NOT be completed. Positive identification that a criminal record

I:] INCOMPLETE does or does not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of Criminal
Records by an authorized police service or accredited private fingerprinting company. Delays do exist between a conviction

being rendered in court, and the details being accessible on the RCMP National Repository of Criminal Records. Nasa#reffe|

reported to the RCMP National Repository of Criminal Records.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search

of the RCMP National Repository of Criminal Recohds resulted in a POSSIBLE match to a registered criminal record.

I:I POSSIBLE Positive identification that a criminal record does or does not exist at the RCMP National Repository of Criminal Records can
MATCH only be confirmed by FINGERPRINT comparison. As such, the criminal record information declared by the applicant does

NOT constitute a Certified Criminal Record by the RCMP. Delays do exist between a conviction being rendered in court, anq
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(See attached pagq details being accessible on the RCMP National Repository of Criminal Records. Not all offences are reporRaNtPtiNational
for details) Repository of Criminal Records.

2. RESULTS OF FINGERPRINT COMPARISON SEARCH WITH THE NATIONAL REPOSITORY OF CRIMINAL RECORDS

NO RECORDS IDENTIFIED

RECORDS IDENTIFIED (See attached page(s) for details)

0o

NOT APPLICABLE

3. RESULTS OF INVESTIGATIVE DATABANK AND LOCAL INDICES RESULTS

D NEGATIVE — No information was revealed that can be disclosed in accordance with federal laws and RCMP policies
] | POSITIVE- (See attached page(s) for details).
4, RESULTS OF POLICE VULNERABLE SECTOR SCREENING ONLY
|:| A search of sex offenders who were granted a record suspension was conducted. No information to release.
[ ] | Asearch of sex offenders who were granted a record suspension was conducted. Information authetizzsefdBee attached page(s) for details.
[ ] | Asearch of sex offenders who were granted a record suspevesiant conducted.
Date of Search Clerk #

» NOT VALID UNLESS EMBOSSED WITH POLICE SEAL

Personal information contained on this form is collected pursuant to the Police Services Act s.41 and is collecteddos¢hef puocessing this police record check.
Questionsoncerning this collection should be directed to [Police Service to fill in position and address/phone number]
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Appendix F: PCRC & PIC APPLICATION FOR
AGENCIES FINGERPRINTING

AppendixF

POLICE CRIMINAL RECORDS CHECK

(LOGO)
POLICE INFORMATION CHECK

TO BE COMPLETED BY APPLICANT - Date of Request
Mailing Address (name, streeity, province, postal code) / /
Must Print LegiblyunderEach Heading this is your mailing label yy  mm  dd
Last Name First Name Middle Name
# andStreet Name Apt/Unit # Maiden Name or other Surnames used Other First Names
City Province Postal Code Date of Birth Place of Birth Gender

/ /

T mm dd

Address History — please fill out if resident address differs from mailing address and/or if resided OUTSIDE of the Region in the past 5

Street name and # (please state below) Apt/Unit # City Province Postal Code #of yrs

Reason for Request (State below)

Reason (Volunteer, employment or othéf other, please specify)

Identification — one form MUST be Government Issued and include applicant’s name, date of birth, signature and photo of applicant

Type of I.D. produced ID number

Type of I.D. produced ID number

Contact Information

Residential Phone Business Phone Cell Phone

The Police Criminal Records Check will include the following information as it exists on the date of the search:

T Criminal convictions from CPIC and/or 1|l ocal databases and Summary c
1 Findings of Guilt under the Youth Criminal Justice Adthin the applicable disclosure period.

The Police Information Check will include all of the above and the following information as it exists on the date of the search:

1  Outstanding entries such as charges and warrants, judicial orders, Peace BbatisnRmod Prohibition Orders.
1 Absolute and Conditional Discharges
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1. | hereby release and discharge the P8lgeice and all members and employees of the said Service from any and all actions, claims and demands |
damages, loss or injury howsoever arising which may hereafter be sustained by myself as a result of the disclosuré@f infdhre@olice Seive. | hereby
authorize the ____ Police Service to inquire into and disclose the results of any police records indicating criminahspowittiitional and absolute discharges,
outstanding criminal chargés meand to conduct a local police contact search with any Police Service in Canada.

2. | certify that the information provided by me in this application is true and correct to the best of my knowtebgleeainl have read this consent, understénd
and agree to it in its entirety.

Applicant’s Name: (Please Print)

Applicant’s Signature

POLICE USE ONLY

3. RESULTS FOR RCMP NATIONAL RESPOSITORY CRIMINAL RECORDS CHECK

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recodid NOT identify any records with the name(s) andate of birth of the

|:| NEGATIVE applicant.Positive identification that a criminal record does or does not exist at the RCMP National Repository of Criminal

(not confirmed by prints)| Records can only be confirmed by FINGERPRINT comparison. Delays do exist between a conviction being rendered in court
and the details accessible ime RCMP National Repository of Criminal Records. Not all offences are reported to the RCMP N;
Repository of Cmninal Records.

Based on the fingerprints, name(s), and date of birth submitted by the applicant, this message certifies that a search of the
RCMP National Repository of Criminal Record&d not identify any records associated with the applicant that may be disclosed|

|:| NEGATIVE accordance with federal laws. Delays do exist between a conviction being rendered in court, and the details beingadtessibl
(confirmed by prints) RCMP NationaRepository of Criminal Records. Not all offences aported to the RCMP National Repository of Criminal
Records.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recohds resulted in a possible match to a registered criminal record. Positive
D CRIMINAL RECORD identification that a criminal record does or does not exist at the RCMP National Repository of Criminal Records can only be
(not confirmed by prints)| confirmed by fingerprint comparison. As such, the criminal record information declared by the applicant does not constitute a
Certified Criminal Record by the RCMP. Delays do exist between a conviction being rendered in court, and the details being
aacessible on the RCMP National Repository of Criminal Records. Not all offences are reported to the RCMP National Répq
Criminal RecordsThis document may not contain all criminal record convictions associated with the applicant.

Based on the fingerprints, name(s), and date of birth submitted by the applicant, this message certifies that a search of the
RCMP National Repository of Criminal Records identified that the fingerprints submitted by theaappliere certified as identical
|:| CRIMINAL RECORD to fingerprintsregistered under criminal FPS Number. Delays do exist between a conviction being rendered in court, and the
(confirmed by prints) being accessible on the RCMP National Repository of Criminal Records. Not all offenogsoated to the RCMP National
Repository ofCriminal RecordsThis document may not contain all criminal record convictions associated with the applicant.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a
search of the RCMP National Repository of Criminal Recood$d NOT be completed. Positive identification that a criminal

|:| INCOMPLETE record does or does not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of
Criminal Records by an authorized police service or accredited private fingerprinting company which has not been done.
Delays do exist between a convictionrgerendered in court, and the details being accessible on the RCMP National Reposito
Criminal Records. Not all offences are reported to the RCMP National Repository of Criminal Records.

Date of Search Clerk #
» NOT VALID UNLESS EMBOSSED WITH POLICE SEAL

Personal information contained on this form is collected pursuant to the Police Services Act s.41 and is collectedfos¢hef puocessing this police record check.
Questions concerning this collection should be directed to [Police Service to fill in position and address/phone number]
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Appendix G: PVSC APPLICATION FOR
AGENCIES FINGERPRINTING

AppendixG

(LOGO)

POLICE VULNERABLE SECTOR CHECK

TO BE COMPLETED BY APPLICANT

Mailing Address (name, street, city, province, postal code)

Must Print LegiblyunderEach Headingthis is your mailing label

Date of Request
/ /
yy mm dd

Last Name First Name Middle Name
# and Street Name Apt/Unit # Maiden Name or other Surnames used Other First Names
City Province Postal Code Date of Birth Place of Birth Gender
/ /
yy mm dd

Address HiStOFy — please fill out if resident address differs from mailing address and/or if resided OUTSIDE of the Region in the past

Street name and # (please state below)

Apt/Unit #

City

Province Postal Code # of yrs

Reason for Request (State below)

Reason (Volunteer, employment or othéf other, please specify)

Identification — one form MUST be Government Issued and include applicant’s name, date of birth, signature and photo of applicant

Type of I.D. produced

ID number

Type of I.D. produced

ID number

Contact Information

Residential Phone

Business Phone

Cell Phone
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The Police Vulnerable Sector Check will include the following information as it exists on the date of the search:

fCriminal convictions from CPIC and/or | ocal databases and summar

1 Findings of guilt under the Youth Criminal JustiAct within the applicable disclosure period.

1 Outstanding entries such as charges and warrants, judicial orders, Peace Bonds, Probation and Prohibition OrdersC pslipgry {DRirmation obtained
from the Investigative Databank must be confirmed @umthorized for release by the contributing agency.

1 Absolute and conditional discharges.

1 In very exceptional cases, where it meetsBkeeptional DisclosurAssessmeninonconviction dispositions including but not limited to, Withdrawn and
Dismissed.

1 Not Criminally Responsible by Reason of Mental Disorder.

1 All record suspensions as authorized for release by the Minister of Public Safety.

1. | hereby release and discharge the P8lzeice and all members and employees of the said Service from any and all actions, claims and demands

damages, loss or injury howsoever arising which may hereafter be sustained by myself as a result of the disclosuré@f infdhre@olice Seive. | hereby
authorize the Police Service to inquire into and disclose the results of any police records indicating criminahspnwiatitional and absolute discharges,
outstanding criminal chargés meand to conduct a local police contacas with any Police Service in Canada.

2. | certify that the information provided by me in this application is true and correct to the best of my knowtedgieeanl have read this consent, understand i
and agree to it in its entirety.

Applicant’s Name: (Please Print)

Applicant’s Signature
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POLICE VULNERABLE SECTOR CHECK

Part 1: Identification of the Applicant

Surname Given Name Sex Date of Birth (yymm-dd)
OMale OFemale

Part 2: Reason for Consent (Please fill out the following)

| am an applicant for a paid or voluntgmsition with a person or organization responsible for thelvestig of one or more children or vulnerable persons.

Description of paid or volunteer position: Name of the person or organization:

Details regarding the responsibilities towards childrevutmerable person(s):

Part 3: Consent

| hereby consent to a search being made in the automated criminal records retrieval system maintained by the Royal @amediBwolMe to find out if | have been
convicted of and been granted a record suspeffisiamy of the sexual offences that are listed in the schedule to the Criminal Records Act.

| understand that as a result of giving this consent, if | am suspected of being the person named in a criminal rezofdHersaxual offences listed irethchedule to
the Criminal Records Act in respect of which a pardon was granted or issued, | will be requested to provide fingemufinta tbat record and that record may be
provided by the Commissioner of the Royal Canadian Mounted Police tolitidoB&General of Canada, who may then disclose all or part of the information contai
in that record to a police force or other authorized body. That police force or authorized body will then disclosertzdionfm me. If | further consent irriting to
disclosure of that information to the person or organization referred to above that requested the information, thatrinfélirhatdisclosed to that person or
organization.

Contributing Agency

Signature of Applicant Date (yymm-dd)

POLICE USE ONLY (One box must be checked for each section)

RESULTS FOR RCMP NATIONAL REPOSITORY CRIMINAL RCORD CHECK AND VULNERABLE SECTOR SCREENING

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recodid NOT identify any records with the name(s) andate of birth of the

D NEGATIVE appliant.Positive identifi_cation that a criminal record does or does not exist at the RCMP Nationa;l Reposi_tory of Crimir_lal
(not confirmed by Records can qnly be gonflrmed by FINGERPRINT comparison. I_Dejays do exist between a conviction being rendered in court]
prints) and the details @aessible orthe RCMP National Repository of Criminal Records. Not all offences are reported to the RCMP N;
Repository of Criminal Records.
Based on the fingerprints, name(s), and date of birth submitted by the applicant, this message certifies that a search of the
RCMP National Repository of Criminal Record#&d not identify any records associated with the applicant that may be disclosed|
D NEGATIVE accordance with federal laws. Delays do exist between a conviction being rendered in court, and the details being actessiblj

RCMP NationaRepository of Criminal Records. Not all offences are reported to the RCMP National Repository of Criminal

(confirmed by prints) | = o

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recohds resulted in a possible match to a registered criminal record. Positive
identification that a criminal record does or does not exist at the RCMP National Repository of Criminal Records can only be
confirmed by fingerprint comparison. As such, the criminal record information declared by the applicant does not constitute a
Certified Criminal Record by the RCMP. Delays do exist between a conviction being rendered in court, and the details being
accessible on the RCMP National Repository of Criminal Records. Not all offerecezported to the RCMP National Repository |
Criminal RecordsThis document may not contain all criminal record convictions associated with the applicant.

|:| CRIMINAL RECORD
(not confirmed by
prints)

Based on the fingerprints, name(s), and date of birth submitted by the applicant, this message certifies that a search of the

RCMP National Repository of Criminal Records identified that the fingerprints submitted by the applicant were certified as id|
to fingerprintsregistered under criminal FPS Number. Delays do exist between a conviction being rendered in court, and the
being accessible on the RCMP National Repository of Criminal Records. Not all offences are reported to the RCMP Nationg

I:' CRIMINAL RECORD
(confirmed by prints)
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Repository ofCriminal RecordsThis document may not contain all criminal record convictions associated with the applicant.

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant, a search
of the RCMP National Repository of Criminal Recocdsld NOT be completed. Positive identification that a criminal record

D INCOMPLETE does or does not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of Criminal
Records by an authorized police service or accredited private fingerprinting company which has not been done. Delays do
exist between a conviction ipg rendered in court, and the details being accessible on the RCMP National Repository of Crim
Records. Not all offences are reported to the RCMP National Repository of Criminal Records.

RESULTS OF INVESTIGATIVE DATABANK AND LOCAL INDICES RESULTS

|:| NEGATIVE — No information was revealed that can be disclosed in accordance with federal laws and RCMP policies

|:| POSITIVE- (See attached page(s) for details).

RESULTS OF POLICE VULNERABLE SECTOR SCREENING ONLY

|:| A search of sex offenders who wep@nted a record suspension was conducted. No information to release.
|:| A search of sex offenders who were granted a record suspension was conducted. Information authorized for released page(gabbhredetails.

] A search of sex offenders who wemaigted a record suspensiwas not conducted.

Date of Search Clerk #
» NOT VALID UNLESS EMBOSSED WITH POLICE SEAL

Personal information contained on this form is collected purdoahe Police Services Act s.41 and is collected for the purpose of processing this police record check.
Questions concerning this collection should be directed to [Police Service to fill in position and address/phone number]
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Appendix H: POLICE CRIMINAL RECORD
CHECK RESPONSE

Insert . cervics Police Record Check
Logo -
Supplementary Information
This page(s) must accompany elther a Pollce Criminal Fecord Check/Police Informagion Check or a Pollce Page
Vulnerable Secior Check Forme of

If your agency or organizetion requires a record of your driving, you may obain a driver abetract from the Ministry of Transporiation.

| Name: |(Applicants name) |

DATE LOCATION CHARGE DISPOSITION

Criminal Convigtions:

1891 June 25 Brampion, ON Assault with a Weapon 10 Days & Probation 12 Months
2008 Sept 08 Watarloo, ON Theft Uindar Probation 1 Year
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Appendix |: POLICE INFORMATION CHECK
RESPONSE

Insert o enios Police Record Check
Logo -
Supplementary Information
This page(s) must accompany elther a Police Criminal Record Check/Pollce Infomiation Check or a Pollce I-’Im
Vulnerable Sector Check Form of

I your agency or organization requires 8 record of your driving, you may obiain a driver abstract from the Minéstry of Transporation.

| Mame: |(Applicanis name) |

DATE LOCATION CHARGE DISPOSITION
R —
1981 June 25 HBrampéon, ON Aszault with a Weapon 10 Days & Probation 12 Months
2008 Sept08  Waterloo, ON Theft Undar Probation 1 Year
nding Ch g:
2014 May 15  Oshawa, ON Unlawful Assembly Awaiting Disposition

Court Date: 2014-06-20
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Appendix J: POLICE VULNERABLE
SECTOR CHECK RESPONSE

Insert O vica Police Record Check
Logo -
Supplementary Information
This page{s) muss accompany elther a Pollce Criminal Record Check/Police Information Check or a Pollce Page
Vulnerable Secior Check Fomm of

If your agency or organization requires a record of your driving, you may obiain a driver abstract from the Ministry of Transportafion.

| NMame: |(Applicants namea) |

DATE LOCATION CHARGE DISPOSITION
1901 June 25 Brampion, ON Assault with a Weapon 10 Days & Probation 12 Months
2008 Sept 08  Watarloo, ON Theft Undar Probation 1 Year

nding Chi 5:
2014 May 15 Oshawa, ON Uniawiul Assembly Awaiting Disposition

Court Date: 2014-D6-20

Nor-Conviction B is for Public Saf
2012 Oct 2 Windsor, ON Sax Assault Withdrawn
2011 Jul 5 Windsor, ON Sex Assault Dismissed

Non-comvictions are criminal charges that did not result in a conviction in court. However, the information
mests the Exceptional Disclosure Assessment and is being released under the authority of the Police
Services Act. [PSA Regulation 28598, 5.3
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Appendix K: DECLARATION OF CRIMINAL
RECORD FORM

Police
Service DECLARATION OF CRIMINAL RECORD
Crest {To be completed by applicant)

This form must be completed in order to receive a name-based Criminal Record, which includes the Adult
Criminal Convictions and associated information from the R.C.M.P. National Repository of Criminal Records.
Failure to complete this form accurately, will result in an incomplete record check, and require submission of
fingerprints to the R.C.M.P. National Repository of Criminal Records.

Last Name Cive Names Be Dmde of birth
O Malk (¥¥¥y-mm-dd)
O Femak

Current A ddress City Province Postal Code

DECLARATION OF CRIMINAL RECORD

A Declaration of Criminal Record does not constitute a Certified Criminal Record by R.C.M.P.
* A Declaration of Criminal Record may not contain all criminal record convictions,
A Certified Criminal Record can only be issued by C.C.R.T.LS. based on the submission of fingerprints

to the R.C.MLP. National Repository of Criminal Records.
Declaration MUST include:
a) Al convictions for offences under Federal Lawr.

Declaration must NOT include:

(a) A conviction for which you received a Record Suspension (Pardon) in accordance with the Criminal Records
Act.

(b) A conviction when you were a “young person” under the Youth Criminal Justice Act.

(c) An Absolute or Conditional Discharge, pursuant to section 730 of the Criminal Code.

(d) An offence for which you were not convicted. (for example: the charges wene withdrawn, dismissed, etc.)

(e} Any Provincial or Municipal offences.

(f)  Any charges dealt with outside of Canada

OFFENCE DATE OF SENTENCE LOCATION

Applicant’s signature Date
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Appendix L: RCMP FORM 2

Form 2 - CONSENT TO DISCLOSURE OF RECORD
(This form is to be used By o perzon who has consenred to a search being made in crimingl comviction recards by complating the
Jorm cailed "Comsent for o Criminal Record Check for a Sewal Offence for Which a Pardon Has Been Granted or Fmed ™ and

who wishes to consent fo the dirclosure of iylrmation abtaimed in that search to the person or arganization who requerted e
search)

Identification of the Person Consenting
Full name:

Sex:

Diate of barth-

Place of birth:

Address:

Prevaous addresses (if any) withm the last 5 years:

Reason for the Consent

I am an applicant for a paid or voluntesr position with a person or organization responsible for the well-bemg of one
or more childven or vulnerable persons.

Descriphion of the paid or vohmteer posrhon:
The name of the person or orgamzahion 1s:

Prowide details regarding the children or vulnerable persons:

Conszent

I consent to information confamed in 3 crirmnal record, found as a result of 3 ciomal record check for a semal
offence for which a pardon has been granted or 15sued, being disclosed by a police force or other authonized body
to the person or orgamzation referred to above fo whom or to whech I am applyine or have applied for a pad or
wohmiesr position.

I wnderstand that as a result of giving this consent, that mformation will be disclosed by the police force or other
authorzed body to the person or orgamzation, even though a pardon has been granted or issued for the offence
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GUIDELINE For Police Record Checks

Appendix M: RECONSIDERATION
REQUEST FORM

Police Request for Reconsideration of a
Service Police Record Check
Crest
Please PRINT Legibly

Please visit our wobsite at <Website: or call zphone number- for mom information.

PERSONAL INFORMATION

Surname Farst Mame
Middle Mame Other Names Usad
Contact Telephone Mumber Gandar Date of Y MM []0]
Earth
Mading Number/Unit  Strest City Prov. Postal Code
Address
1. Hawe you attached a copy of your Police Record Check? Yes O No O
2 Have you aftached any other supporting documentation? Yes O Noe O

(a maximum of 5 pages)

COMMENTS

FOR POLICE USE ONLY

Action Who Diate (YY/MMWDD)
Fee Collectad | c O | o 0O
] Request Approved
O Request Denied
] Decision Latter Sent

Law Enforcement & Records (Managers) Network)



GUIDELINE For Police Record Checks

Appendix N: FREQUENTLY ASKED
QUESTIONS

1. Why can’t we release outstanding charges and warrants on a PCRC?
This level of record check is based on the RCMP Dissemination of Criminal Record Information
Policy (2010) and reflects only convictions found in the Identification Databank (CRII).
Outstanding charges and warrants do not fall withingh def i ni ti on so are not

2. Ayouth was involved in an occurrence displaying violent behaviour and was given an
Extrajudicial Measure (e.g. either warning, caution or even no further action). Can this be
released?

The YCJA does not allowxtrajudicial Measures (EJM) to be used for violent offefi¥&3JA
Section 4(c)] However, since the offence was processed by way of andistiibsure rules of
the YCJA[YCJA Section 119(4)] apply and the Service musbt release it on a record check.

3. How much discretion do we have as a police service with following the Guideline?
Each police service operates independently and can choose what is adopted. The Guideline was
adopted and endorsed by the OACP. Throughout the Guidleéirnordshouldis usdwhen
describing the recommended actidhall or mustis used when supported by legislation or
RCMP policy.

4. An individual or another agency is requesting information which is beyond the scope of the
information your service provides in a record check. How would you respond?
Each police service can exercise their own discretion, however, the recommended approach is to
provide what you would release to the applicant if they came to your police service.

5. Where can police services get more information?
CRTIS website:
http://www.rcmp-grc.gc.ca/cicj/fing-empr2-eng.htm

6. Where can agencies get more information on screening?
1 Public Safety Canada Volunteer Screening Handbook
http://www.publicsafety.gc.ca/cnt/rsrcs/pblctns/scrmmglbk/indexeng.aspx
1 Local policeservicewebsite
9 Local volunteer bureau
1 CCRTIS website:
http://www.rcmpgrc.gc.ca/cicj/fing-empr2eng.htm
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GUIDELINE For Police Record Checks

Appendix O: LIST OF OFFENCES FOR
EXCEPTIONAL DISCLOSURE

ASSESSMENT

Offence Source Criminal
1-CRA Code
Schedule 1 Section
2-CRA Number
Schedule 2
3-BC CRRA
Schedule 3
Abduction of a person under 14 2 281
Abduction of a person under 16 2 280
Aggravated OffencelLiving on avails of prostitution of a person under 18 | 1 212(2.1)
Aggravated Sexual Assault 1,2 273
Agreement or arrangemertisted sexual offence against child under 14 1 171.2(1)(c
Agreement or arrangemetisted sexual offence against child under 16 1 172.2(1)(b)
Agreement or arrangemetisted sexual offence against child under 18 1 172.2(1)(a)
Arson- Disregard for Humaiife 3 433
Assault with intent to commit an indictable offence 1,2 246(1)
Attempt to commit rape 1,2 145
Bestiality in the presence of a person under 16 or inciting a person under| 1 160(3)
commit bestiality
Breaking and Entering 3 348
Breaking and Entering with intent to commit an indictable offence 1,2 348(1)(a)
Breaking and Entering with intent to commit an indictable offence 1,2 348(1)(b)
Child Pornography 1 163.1
Common Assault 1,2 245
Corrupting children 1 172
CounselingSuicide 3 241
Criminal Breach of Trust 3 336
Exposure 1 173(2)
Extortion 3 346
False Pretences 3 362
False Pretences 3 363
Forgery 3 367
Fraud 3 380
Gross Indecency 1,2 157
Harassing Calls 3 372
Householder permitting defilement 1 167
Householder permitting sexual activity 1 171
Incest 1,2 155

Law Enforcement & Records (Managers) Network)




GUIDELINE For Police Record Checks

Offence Source Criminal
1-CRA Code
Schedule 1 Section
2-CRA Number
Schedule 2
3-BC CRRA
Schedule 3
Indecent Acts 1,2 173(2)
Indecent assault of Male 1,2 156
Indecent assault dremale 1,2 149
Indecent Phone calls 2 372(2)
Intimidation 3 423
Invitation to a person under 16 to sexual touching 1 152
Living on avails of prostitution of a person under 18 1 212(2)
Luring a child 1 172.1
Mailing obscene matter 1,2 168
Making sexually explicit material available to child under 14 for purposes | 1 171.1(1)(c)
listed offences
Making sexually explicit material available to child under 16 for purposes| 1 171.1(1)(b)
listed offences
Making sexually explicit material available thild under 18 for purposes of | 1 171.1(1)(a)
listed offences
Mischief Endangering Life 3 430
Obscene materials 1,2 163(1)(a)
Obscene materials 1,2 163(2)(a)
Obtain, or attempt to obtain, sexual services of a person under 18 1 212(4)
Parent oiGuardian procuring defilement 1 166
Parent or guardian procuring sexual activity 1 170
Possession of Bredh Instrument 3 351
Possession of Stolen Goods 3 355
Rape 1,2 144
Removal of child 16 or more but under 18 from Canada for purpose of lis| 1 273.3(1)(b)
offence
Removal of child under 16 from Canada for purposes of listed offences | 1 273.3(1)(a)
Removal of child under 18 from Canada for purposes of listed offences | 1 273.3(1)(
C)
Robbery 3 344
Seduction of a female 16 or more but under 18 1,2 151
Sexual Assault 1,2 271
Sexual Assault causing Bodily Harm 1 272(1)
Sexual Assault other than with Firearm 1,2 272(2)(b)
Sexual Assault with a Weapon 1 272(1)
Sexual Assault with Firearm 1,2 272(2)(a)
Sexual Exploitation of a person 16rmpre but under 18 1 153
Sexual Exploitation of a person with a disability 1,2 153.1
Sexual Intercourse with a female 14 or more but under 16 1,2 146(2)
Sexual Intercourse with a female under 14 1,2 146(1)
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Offence Source Criminal
1-CRA Code
Schedule 1 Section
2-CRA Number
Schedule 2
3-BC CRRA
Schedule 3
Sexual Intercourse with stepdaughter, etc., or female employee 1,2 153
Sexual Interference with a person under 16 1 151
Theft 3 334
Theft, Forgery of Credit Card 3 342
Unlawfully in aDwelling 3 349
Uttering Forged Documents 3 368
Voyeurism 1,2,3 162
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